
AGENDA FOR COUNCIL MEETING 

CITY OF NEW RICHMOND, WISCONSIN 

MONDAY, JUNE 10, 2019 - 7:00 P.M. 
AGENDA:  

1. Call to Order 
2. Clerk’s Roll Call 
3. Pledge of Allegiance 
4. Adoption of Agenda 

 
PUBLIC COMMENT 

CONSENT AGENDA: 

1. Approval of the Minutes from the Previous Regular Council Meeting, May 13, 2019   
 

2. Application for Operator’s License from Jennifer L. Rice, Osceola; Heena Brahmbhatt, Eleva; Gwen P. Hop, 
New Richmond; Dean B. Swanson, New Richmond; and Michael W. Bracken, New Richmond 
 

3. Application for Street Use Permit for a Neighborhood Block Party on Red Pine Lane July 27, 2019, 12 p.m. to 
12 a.m. 
 

4. Application for Run/Walk Permit for the Heritage Center Run on September 28, 2019, at 7:00 a.m. 
 

5. Applications for Amusement Device License for Champ's Sports Bar & Grill, Bobcat's Bar & Grill, McCabe's 
Shamrock Club, Wild Badger Saloon, AmericInn Motel, Huey's Bar, Gibby's Inc and Walmart 
 

6. Applications for Cigarette License from McCabe's Shamrock Club, Family Fresh, Valu Mart, Lumberjack 
Liquors, Skoglund's Speedway, Amoco Express, Amoco Food Shop, Freedom Valu, Kwik Trip #337, New 
Richmond Golf Club, Walmart Supercenter #5432, Discount Smokes, Bobcat's Bar & Grill, The Box Smoke 
Shop and Radio Shack 
 

7. Applications for Class B License to Sell Intoxicating Liquor and Fermented Malt Beverages from Mari 
Driscoll, Agent for McCabe's Shamrock Club; Linda Soifakis, Agent for Champ's Sports Bar & Grill; David 
Gillen, Agent for Huey's Inc; Joseph Skaar, Agent for Wild Badger Saloon; Robert Chirstenson, Agent for 
Bobcat's Bar & Grill; Ann Wychor-Hall, Agent for Table 65; John Jerlow, Agent for Lumberjack Liquors, Inc; 
Jill Miller for Old Saloon; Brent Heit, Agent for New Richmond Golf Club Inc; Alexa Hynek, Agent for Fire & 
Whiskey; and Rick Holm, Agent for EF5 
 

8. Application for Reserve Class B License to Sell Intoxicating Liquor and Fermented Malt Beverages 
from Brent Heit, Agent for New Richmond Golf Club - Links, Loren Barnes, Agent for American 
Legion Club 80, James Gibson, Agent for Gibby's Inc, and Jesus Saavedra, Agent for Garibaldi's 
LLC 
 

9. Applications for Class B License to Sell Fermented Malt Beverages from Steven Montpetit, Agent 
for Pete's Pizza of New Richmond, Inc; Richard Coleman, Agent for Old Gem, LLC; William Buell, 
Agent for The Space for Creativity, Inc; Kim Dimick, Agent for Best Western Plus; Steven Meyer 
for Not Justa Cafe, and Zianyu Fu for Royal Buffet 
 

10. Application for Class C Wine License from William Buell, Agent for The Space for Creativity, Inc 
and Steven Meyer for Not Justa Cafe 



11. Applications for Class A License to Sell Intoxicating Liquor and Fermented Malt Beverages from 
Jeffrey Hielkema, Agent for Kwik Trip #337; Jake Davis, Agent for Family Fresh; John Jerlow, 
Agent for BP Amoco Express; and Steve Skoglund, Agent for Skoglund's Speedway 
 

12. Application for Mobile Home License from Arthur & Kim Miller 
 

13. Applications for Refuse Collection License from Waste Management, River City Disposal, Olson 
Sanitation, Waterman Sanitation, Advanced Disposal Services, and Gorilla Dumpster Bags 
 

14. Application for Taxicab License from New Richmond Public Transit 
 

15. Payment of VO#63506 through VO#63595 totaling $255,719.29 plus electronic fund transfers totaling 
$1,148,103.99  for a grand total of $1,403,823.28 
 

16. Donations:   
$800 Peters Family - Legacy Bench 
$400 Wells Family - Legacy Tree 
$100 Curtis & Maxine Flatten - Disc Golf 
$1,500 RCU - Disc Golf 
$50 NP Design & Photography - Disc Golf 
$1,500 Johnson Motors - Disc Golf 
$1,500 Johnson Ford - Disc Golf 

 $700 Twin Cities Orthopedics – Citizen’s Field 
 $200 Edward Jones – Citizen’s Field 
 $700 LSI Property Management – Citizen’s Field 
 $700 Eckberg Lammers – Citizen’s Field 
 $700 WITC – Citizen’s Field 
   
17. Department Reports - Administration, Finance, Planning, Community Development, Public Works, Police, 

Fire, Library, Airport, and City Clerk 
 

UNFINISHED BUSINESS:    
(Consideration and action on matters tabled, postponed or referred to a committee at a previous meeting) 

NEW BUSINESS:  
(Action on newly introduced motions, ordinances, resolutions or other matters)  

1. Proclamation Recognizing 120th Anniversary of 1899 Cyclone 
 

2. New Richmond Fire & Rescue Fire Service and Protection Agreement with Townships & Village 
 
3. Plan Commission Recommendation: 

a) Zoning Ordinance Amendments – Ordinance #534 
b) Freedom Park Certified Survey map 
 

4. Park Board Recommendation -  Freedom Park Trail Project 
 

5. Mayor’s Appointments – Dave Newman to Park Board and Denise Whitaker to Housing Authority 
 

6. Municipal Management Software – Project Management Services 
 

7. Cable Access Agreement 
 

8. Award for North Fourth Street Project 
 

9. Event Plan – Second Reading 
 

10. Work Session on June 24, 2019 at 4:30 p.m. 



 
11. Communications & Miscellaneous 

 
12. Adjournment 

 
 

Frederick Horne, Mayor 

(THE ABOVE AGENDA IS NOT NECESSARILY IN ORDER OF PRESENTATION) 
**Late Changes and Additions 

Posted:  Civic Center and City Website 
If you need a sign language interpreter or other special accommodations, please contact the City Clerk at 246-4268 or 
Telecommunications Device for the Deaf (TDD) at 243-0453 at least 48 hours prior to the meeting so arrangements can be made.  



REGULAR COUNCIL MEETING 
MAY 13, 2019  

7:00 P.M. 
 

The meeting was opened by announcing this was an open meeting of the Common Council.  Notice of this 
meeting was given to the public at least 24 hours in advance of the meeting by forwarding the complete 
agenda to the official City newspaper, The New Richmond News, and to all news media who have requested 
the same as well as posting.  Copies of the complete agenda were available for inspection at the City Clerk’s 
office and on the City’s website at www.newrichmondwi.gov.  Anyone desiring information as to 
forthcoming meetings should contact the City Clerk’s office. 
 
Roll call was taken. 
 
Members Present: Mayor Fred Horne, Aldermen Kittel, Lindell, Montello, Volkert, Weinmeyer, 

Zajkowski  
 
The Pledge of Allegiance was recited. 
 
Alderman Zajkowski moved to adopt the agenda as presented, seconded by Alderman Kittel and carried.    
 
Public Comment 
None 
 
Consent Agenda 

1. Approval of the Minutes from the Previous Regular Council Meeting, April 8, 2019 and April 16, 
2016 and Special Council Meeting on April 22, 2019 

2. Application for Operator’s License Jessica L. Bracken, New Richmond; Haley M. Santella, Somerset 
3. Applications for Fireworks Sellers Permit from Big Bang Boom and Jamie Gibson 
4. Application for Temporary Class B License from New Richmond Miller’s Baseball at Citizen’s Field 

for June 2, 7, 12, 19, 22, 29, 30, July 7, 12, 20, 24, and 26 
5. Application for Amplification Permit from Friday Memorial Library on June 10, 2019 from 3:30 to 

6:30 p.m. 
6. Applications for Direct Seller’s Permit from Michael D. Babcock, Gordon; Steve K. Nadeau, 

Chetek; Alfred L. Trepanier, Clear Lake; Michael K. Porath, Hugo; Buck C. Richie, Rice Lake; 
Jeffrey D. Peterson, Rice Lake; Joe T. Hengtgen, Bruce; Joshua M. Schmidt, Chetek; and Michael R. 
Melendez, Spooner  

7. Application for Amplification Permit and Exemption from Sec. 50-87 Loud & Unnecessary Noise 
from Don Harer at 1207 Highland Court on August 3, 2019 from 4:30 to 8:30 p.m. 

8. Payment of VO#63388 through VO#63505 totaling $332,815.03 plus electronic fund transfers 
totaling $804,042.69 for a grand total of $1,136,857.72 

       General Fund $1,007,097.62 
Impact Fees Fund 54,010.00 
Cemetery Fund 935.50 
CDBG – Housing 138.00 
Debt Service Fund 4,166.67 
Capital Projects 735.11 
Capital Replacement Fund 25,614.99 
Landfill Cleanup Fund 9,929.50 
TID #10 150.00 
TID #6 150.00 
TID #7 150.00 
TID #8 300.00 
TID #9 150.00 

http://www.newrichmondwi.gov/


Storm Water Utility 15,141.00 
Park land Trust Fund 1,011.75 
Recycling/Compost/Yard Waste 17,177.58 

9. Park Donations: 
$870 from New Richmond Millers for picnic table in memory of Vernon Conrad 
$500 from New Richmond Area Centre for Citizens Field Signage 
$500 from Royal Credit Union for Citizens Field Signage 
$700 from Bernard’s for Citizens Field Signage 
$700 from Johnson Ford for Citizens Field Signage 
$700 from Doar, Drill & Skow for Citizens Field Signage 
$700 from 45th Parallel Distillery for Citizens Field Signage 
$300 from Edward Jones for Citizens Field Signage 
$250 from Warren Wood, LTD for Disc Golf Course 
$100 from Fitzgerald Lawn Care for Disc Golf Course 
$1,500 from New Richmond Area Centre for Disc Golf Course 
$3,000 from Wisconsin Lighting for Disc Golf Course 
$1,500 from Bernard’s for Disc Golf Course 
$1,500 from Smallidge Properties for Disc Golf Course 
$1,500 from Jim Zajkowski for Disc Golf Course 

10. Department Reports - Administration, Finance, Planning, Community Development, Public Works, 
Police, Fire, Library, Airport, and City Clerk 

Alderman Montello moved to approve the consent agenda as presented, seconded by Alderman Volkert and 
carried.   
 
Ceremonial Swearing in of Officer Matthew Feeney 
Police Chief Craig Yehlik introduced the newest member of the New Richmond Police Department, Officer 
Matthew Feeney.  Officer Feeney was sworn in by Mayor Horne. 
 
Mayor’s Appointment to Housing Authority 
Mayor Horne explained there is a vacancy on the New Richmond Housing Authority and suggested Jim 
Jackson for this role.  Alderman Volkert moved to appoint Jim Jackson to the Housing Authority, seconded 
by Alderman Montello and carried. 
 
Housing Authority Hiring Process and Next Steps 
New Richmond Housing Authority Director, Brian O’Brien, will be retiring the end of May.  City 
Administrator Mike Darrow explained that City staff will assist in the hiring process of a new director and 
will provide updates on this process as it progresses.   
 
Resolution #051901 – Amending Schedule of Fees 
Beth Thompson, Community Development Director, explained the Schedule of Fee amendments were 
discussed in detail at the April Council work session.  Additional fees that will be changed with the approval 
of the new schedule include the compost fee, recycling fee and false alarm fees.  Staff recommends approval 
of Resolution #051901 amending the Schedule of Fees as outlined. 
 
Alderman Montello offered the following resolution and moved for its adoption: 

RESOLUTION #051901 
AMENDING SCHEDULE OF FEES 

WHEREAS, the City of New Richmond hereby adopts the following Schedule of Fees: 
Section  License/Fee Type   Fee 
2-183  Statement of Real Property Status $35.00 per parcel 
70-4  Street Excavation Permit  $400.00 per event 
70-7, 105-65 Street Privilege Permit   $250.00 plus Escrow $5,000 
70-38  Driveway Permit   $10.00 per application 



10-4  Dogs – Spayed or Neutered   $5.00 annually 
  Dogs – Unspayed or Unneutered $12.00 annually 
10-4  Kennel License    $100.00 plus $3 per each dog over 12 
  Lost License Fee   $5.00 each 
6-27  Retail “Class A”Intoxicating Liquor $500.00 Annually 
  Retail Class “A” Fermented Malt Bev $500.00 Annually 
  Retail “Class B” Intoxicating Liquor $500.00 Annually 
  Retail Class “B” Fermented Malt Bev $100.00 Annually 
  Reserve “Class B” Intoxicating Liquor $10,000.00 Initial Issuance Fee 
6-36  Temporary “Class B” Fermented Malt Beverage $10.00 per event 
  Wholesaler’s License   $25.00 annually 
  “Class C” Wine License   $100.00 annually 
  Publication Fee    $50.00 each  
6-63  Operator’s License   $30.00 for 2 years 
  Provisional Operator’s License  $15.00 for up to 60 days 
  Police Investigation Fee   $7.00 each  
10-33  Chicken Permit    $75.00 Initial Fee, $15 renewal 
46-2  Cigarette License   $100.00 annually 
46-141  Direct Seller’s License   $30.00 per person/per day $125.00 per 

 person/per month 
46-47  Mobile Home Park Operator  $200.00 annually 
50-107  Fireworks Sales Permit   $125.00 per year 
50-153  Fireworks Possession Permit  $3.00 annually 
50-154  Fireworks Users Permit   $50.00 per event 
70-1  Street Use Permit   $25.00 per event 
109-321 Nonmetallic Mining   $50.00 annually 
  Blasting (quarries)   $100.00 per blasting period 
  Gravel Crushing Operation  $125.00 annually 
109-327 Amusement Arcade Application Fee $5.00 annually 
46-25  Annual Amusement Device License $15.00 per machine 
46-68  Pawnbroker’s License   $210.00 annually 
  Secondhand Article Dealer’s License $27.50 annually 
  Secondhand Jewelry Dealer’s License $30.00 annually 
  Secondhand Article Dealer Mall/Flea Market $165.00 annually 
70-67  Processions, Parades, Runs, Bicycle Races $35.00 per event 
70-8  Snow & Ice Removal   $50 1st Offense, $100 2nd or 3rd Offense  
46-110  Taxicab License   $50.00 annually plus $5.00 for each  

additional cab 
46-3  Roller Skating Rinks   $50.00 annually 
66-22  Refuse Collector   $100.00 annually 
66-23  Recycling Fee    $4.74 per utility billing period   
  Compost Fee    $0.50 per utility billing period 
  Holding Tank Fee   $50.00 annually 

Private Well Operation Permits  $50.00 for 5-year period 
82-97  Truck Parking Permit   $25.00 annually 
90-1 Weed Mowing $100 per hour ($100 minimum) per parcel, first offense 
       Weed Mowing $200 per hour ($200 minimum) per parcel, second offense       
       Weed Mowing $300 per hour ($300 minimum) per parcel, third offense and subsequent 
117-17  Concept Plan   $150.00 per application/Escrow $1,500 
117-18  Preliminary Plat   $400.00 plus $5 per lot over 6/Escrow $500 
  Preliminary Plat – Amended or Revised $400.00 plus $5 per lot over 6 
117-19  Final Plat   $250.00 plus $2 per lot over 6/No Escrow  
  Final Plat – Amended or Revised $250.00/Escrow $500/No Escrow  



117-20  Certified Survey Map   $200.00/Escrow $1,500 
  Amended or Revised CSM  $200.00/Escrow $1,500 
121-31  Site Plan/Storm Water Review   $250.00/Escrow $1,500 
121-32  Conditional Use Permit   $250.00 per application/Escrow $500 
121-29  Rezoning Application   $250.00 per application/Escrow $500 
121-33  Variance/Appeals Application  $250.00 first request/Escrow $500 
121-33  Variance/Appeals Application  $300.00 second request/Escrow $500 
121-35  Extra-Territorial Items   $200.00 per application/Escrow $500  
 
Miscellaneous Fees 
Copies – BW 8 ½ x 11     $       0.25 
Copies – Color 8 ½ x 11    $       0.50 
Copies – BW 11 x 17     $       0.50 
Copies – Color 11 x 17     $       0.75  
Rental of Civic Center     $     20.00 per hour/ $50.00 per day 
Zoning Map (Color)     $     10.00 
City Base Map      $       5.00 
Faxing Fee      $       2.00 
Copy of Audio for Meeting (Burned to a CD)  $     10.00 
Assessor Fees - Additions    $     25.00 (Remove) 
Assessor Fees – New Homes    $     50.00 (Remove) 
Assessor Fees – Commercial/Manufacturing  $   100.00 (Remove) 
Elevation Benchmarks Map – Whole City  $   200.00 
Engineering Deposit – Extra-Territorial Items  $   500.00 
Engineering Deposit – City CSM & Plats   $1,500.00 
Assessor Fees – Residential Additions/Alterations $     25.00 (Remove 
Assessor Fees – Commercial/Manufacturing  $     25.00 – 100.00 (Remove) 
Assessor Fees - Residential Additions/Alterations $     25.00 (Remove) 
Assessor Fees – Commercial/Manufacturing  $     25.00 - 100.00 (Remove) 
Annexation Fee      $   250.00 
Landscape Deposit in Business & Tech Park  $1,500.00 (Remove) 
Printing/Plotting Larger Than 11 x 17   $       5.00 per page 
Scan & Email Larger Than 11 x 17   $       2.50 per page  
 
Miscellaneous Police Department Fees 
Alarm Permit Fee   15.00 
Fingerprint per card     6.00 
Civic Process per person  30.00 
Preliminary Breath Test (PBT)  10.00 
Parking Citation *   20.00 
Parking in Handicap spot  50.00 
Bicycle Registration for bike/life   2.00 
Open Records    Per Statute 
Copy service black & white       .25 per page/side 
Copy of service Color page       .30 per page/side 
Copy of DVD/Disk      3.00 
Photographs       1.50/picture 
 
*If citation is not paid within ten days, the fine increases to $40.00 
If not paid within seven more days, the fine increases to $60.00 
If not paid within seven more days, a suspension request is sent to the state with a total fine amount 
increasing to $100 
 



IMPACT FEES 
Water Meter Size  REU Calcs  Impact Fee 
3/4” or 5/8”       1   $4,400 
1”        2.5   $11,000 
1.25”        4   $17,600 
1.5”        5   $22,000 
2”        8   $35,200 
3”           15   $66,000 
4”        25   $110,000 
6”        50   $220,000 
8” or larger       80   $352,000 
Motion was seconded by Alderman Kittel and carried. 
 
Plan Commission Recommendation - Tail View Homes, LLC 
Noah Wiedenfeld, Director of Planning, outlined the applications received from Trail View Homes, LLC, for 
preliminary and final plats for six parcels off 115th Street near the Waste Water Treatment Plant.  The 
Development Review Committee and Plan Commission both recommend approval of the preliminary and 
final plat applications subject to the conditions listed in the Plan Commission minutes from May 7, 2019. 
Alderman Zajkowski moved to approve the Preliminary and Final Plat from Trail View Homes, LLC as 
recommended by the Plan Commission with the conditions listed in the minutes from May 7, 2019, seconded 
by Alderman Kittel and carried. 
 
Park Board Recommendation – Freedom Park Storage Building 
Noah Wiedenfeld stated two bids were received for the construction of a storage building to be located at 
Freedom Park. The bids were: 

Structural Buildings - $48,545 
Derrick Construction - $87,200 

The storage building proposed would be a 20’ x 64’ pole building with four separate bays in which local 
sports teams and the City would use to store equipment.  The Park Board’s estimated cost for this project was 
$50,000.  The Park Board recommended accepting the low bid from Structural Buildings.  Discussion 
followed.  Funds would come out of the $150,000 allocated in the 2019 Capital Improvement Project Fund 
for Freedom Park.  Construction is anticipated to begin in June.  Alderman Montello moved to award the 
contract to Structural Buildings in the amount of $48,545, seconded by Alderman Kittel and carried.  
 
Event Plan 
Mike Darrow explained the need for a formal policy for future events taking place on City property.  A draft 
event plan has been created by City staff and shared with the Mayor and Council.  Once finalized, an event 
plan would allow City staff to adequately plan staffing for events (Police, Fire, Public Works, etc.) as well as 
determine budgeting needs.  City staff would like to partner with community members for event planning to 
make sure events run smoothly.  This was the first draft reading of the event plan.  This item will be added as 
an item on the June Council agenda.  No action at this time. 
 
Development Agreement – Premier Foster Place, LLC 
Noah Wiedenfeld outlined the development agreement with Premier Foster Place, LLC, who is proposing to 
build six 12-unit buildings off of West Eighth Street.  There was discussion on the buildings, parking, trail 
connections, fire/traffic circulation plan, fencing, mail delivery and more.  This construction project is 
anticipated to take 18 months from start to finish. Alderman Montello moved to authorize City staff and the 
City Attorney to finalize a Development Agreement with Premier Foster Place, LLC, seconded by Alderman 
Lindell and carried. 
 
First Quarter Financial Report 
Rae Ann Ailts, Finance Director, gave the first quarter financial report.  She explained that 48% of the City’s 
revenue comes from property taxes and 23% comes from Intergovernmental Revenues. The remaining 



revenues are received from building permit fees, municipal court fines, leases, licensing, and PILOT 
(payment in lieu of taxes) payments.  Rae Ann outlined expenditures by department.  Total expenditures 
were $6,661,245.00, of which $n2.78M was for Public Safety (Police, Fire, Ambulance), followed by 
$1.39M for Public Works, General Government at $1.13M, Library at $830K, with the remaining $533,000 
going toward Airport, Economic Development, Culture and other.  Rae Ann explained sources of debt 
payment (debt paid by Levy – 61%, debt paid by Tax Increment District funds – 31%, and other 8%).  There 
is $17,682 remaining in the K-9 fund, which will be used toward the continuing costs (training, care) of the 
K-9 unit. 
 
There will not be a Council Work Session in May 
 
Communications and Miscellaneous 

• Mike Montello congratulated the Public Works Department on their work on the story walk. 
• Waste Management is in the process of purchasing Advanced Disposal, which will likely take place 

in 2020. 
• Chief Yehlik noted there will be a Law Enforcement Memorial at the Hudson High School on 

Wednesday evening. 
• The 3rd annual K-9 Fun Run will take place this Saturday, May 18. 

 
Alderman Zajkowski moved to adjourn the meeting, seconded by Alderman Kittel, and carried. 
 
Meeting adjourned at 7:55 p.m.     

 
Minutes submitted by Lori Brinkman, Deputy Clerk/Treasurer. 
 
       __________________________ 
       Tanya Batchelor, 

City Clerk 



VOUCHERS PRESENTED TO THE COUNCIL JUNE 10, 2019

VO # PAYMENT TO: AMOUNT

63506 ST CROIX COUNTY 94.33                        
63507 BERNARD'S NORTHTOWN INC 3,072.90                   
63508 CBS SQUARED, INC 4,383.02                   
63509 CITY OF NR - POLICE 84.27                        
63510 CITY OF NR - REVOLVING FUND 143.36                      
63511 CITY UTILITIES - INVOICES 343.96                      
63512 COUNTRYSIDE PLBG & HTG 1,475.00                   
63513 E O JOHNSON BUSINESS TECHNOLOGIES - CONTRACT 5,049.00                   
63514 ECKBERG LAMMERS P.C. 19,965.00                 
63515 FLOYD TOTAL SECURITY, INC 5,650.68                   
63516 FRONTIER COMMUNICATIONS 887.37                      
63517 HATCH 9,129.75                   
63518 HUDSON CLERK OF COURT 327.78                      
63519 LEE RECREATION LLC 693.00                      
63520 MARKET & JOHNSON, INC 31,250.00                 
63521 MARSON, LEANN 47.00                        
63522 THE COOPERATIVE FINANCE ASSOCIATION, INC 399.24                      
63523 WILD BADGER SPORTS SALOON 5,000.00                   
63524 YEHLIK, CRAIG 85.00                        
63525 OCCASIONS WITH CHARACTER, LLC 375.00                      
63526 REGISTER OF DEEDS 60.00                        
63527 CITY UTILITIES - 2ND BILLING 25,040.17                 
63528 CITY UTILITIES - INVOICES/WPPI EMAIL HOSTING 1,058.00                   
63529 CITY UTILITIES - OTHER 523.88                      
63530 CLERK OF COURT - ST CROIX CO 50.00                        
63531 E O JOHNSON BUSINESS TECHNOLOGIES - OTHER 6,400.00                   
63532 FRONTIER COMMUNICATIONS (2) 54.20                        
63533 MALLY'S SUNSHINE KENNELS, LLC 2,600.00                   
63534 PLOURDE, LARRY 1,000.00                   
63535 ST CROIX COUNTY ABSTRACT & TITLE 490.50                      
63536 STRUCTURAL BUILDINGS OF MINNESOTA, INC 7,500.00                   
63537 THE COOPERATIVE FINANCE ASSOCIATION, INC 433.14                      
63538 THOMPSON, BETH 71.34                        
63539 WESTFIELDS HOSPITAL (2) 50.00                        
63540 WILLIAMSON & SILER S.C. 1,533.59                   
63541 XCEL ENERGY (2) 27.56                        
63542 ALLEN ESKENS AUTHOR, INC 400.00                      
63543 AMAZON (CITY) 1,849.44                   
63544 AMAZON (LIBRARY) 785.41                      
63545 BAKER TILLY VIRCHOW KRAUSE, LLP 2,665.00                   
63546 BALL, LARRY 2,150.00                   
63547 CITY UTILITIES - 1ST BILLING 1,096.81                   
63548 CITY UTILITIES - INVOICES 125.00                      
63549 CITY UTILITIES - LANDFILL 320.81                      
63550 CITY UTILITIES - SAC 9,780.00                   
63551 CITY UTILITIES - WIF 9,780.00                   
63552 CREATIVE HOMES 6,000.00                   
63553 CYLCONE FENCE 5,718.00                   
63554 E O JOHNSON BUSINESS TECHNOLOGIES 3,200.00                   
63555 E O JOHNSON CO, INC 1,523.17                   

SUBTOTAL 180,741.68         



SUBTOTAL CARRIED FORWARD 180,741.68         

63556 FANTASY CORRAL 400.00                      
63557 FORUM COMMUNICATIONS 1,319.69                   
63558 GHD SERVICES INC 3,779.00                   
63559 HOGLUND, LAURA 43.00                        
63560 HOWELL, PAT 120.00                      
63561 HUDSON PHYSICIANS 405.00                      
63562 HUSBY, JEFFREY 1,000.00                   
63563 INDUSTRIAL SAFETY 12,518.60                 
63564 KAR JACKERS ENTERTAINMENT 100.00                      
63565 KWIK TRIP 4,703.90                   
63566 LEVERTY, TIM 464.99
63567 LEWIS, CHAD 350.00                      
63568 LIBRARY IDEAS LLC 444.40                      
63569 MIDWEST TAPE 9.99                          
63570 MINUTEMAN PRESS 1,838.50                   
63571 MISTY MEADOWS WOOD PRODUCTS 1,485.00                   
63572 MSA PROFESSIONAL SERVICES INC (WI) 6,665.00                   
63573 NORTHLAND SURVEYING 225.00                      
63574 NORTWESTERN COURT REPORTERS, INC 457.36                      
63575 OEVERING HOMES 1,000.00                   
63576 OWEN ASSESSING 2,066.67                   
63577 PELNAR, KATHLEEN 93.14                        
63578 REDER, ERIC 199.58                      
63579 SCHOOL DISTRICT OF NR - MOBILE HOME FEES 141.90                      
63580 SCHWAAB INC 39.84                        
63581 SECURIAN FINANCIAL GROUP 2,450.84                   
63582 SHORT-ELLIOTT-HENDRICKSON 9,371.74                   
63583 ST CROIX COUNTY DHHS - PUBLIC HEALTH 230.50                      
63584 ST CROIX COUNTY HIGHWAY DEPT 1,675.30                   
63585 ST CROIX COUNTY TREASURER - MUNICIPAL COURT 1,271.38                   
63586 STATE OF WI - COURT FINES & ASSESSMENTS 2,890.92                   
63587 SWANSON, AMANDA 14.00                        
63588 TENNIS COURT DOCTOR 3,950.00                   
63589 VERIZON WIRELESS 410.08                      
63590 WAHINGTON NATIONAL INS CO 200.80                      
63591 WASTE MGMT OF WI-MN 570.76                      
63592 WEINMEYER, THOMAS 81.20                        
63593 WEST WISCONSIN INSPECTION AGENCY, LLC 10,850.00                 
63594 WI PROFESSIONAL POLICE ASSN, INC 672.00                      
63595 XCEL ENERGY 1,527.53                   

VOIDED 62243 (1,000.00)                  
VOIDED 63327 (60.00)                       

SUBTOTAL 255,719.29         



SUBTOTAL CARRIED FORWARD 255,719.29         

TOTAL VOUCHERS 255,719.29         

ELECTRONIC FUND TRANSFERS
PAYROLL (5/24, 6/7) 264,986.40               
DEFERRED COMP 11,614.09                 
ROTH - WI 650.00                      
FEDERAL W/H 95,400.41                 
STATE W/H 18,374.63                 
POSTAGE 4,000.00                   
MEDICAL PREMIUMS 81,917.99                 
RETIREMENT 57,490.26                 
VISA P-CARDS 42,620.61                 
HRA 5,799.08                   
HSA - ER CONTRIBUTIONS 1,583.28                   
WI - SCTF 2,404.56                   
FLEX SPENDING 5,374.88                   
EMPLOYEE FUND 268.00                      
FIREMEN DUES 540.00                      
AFLAC 1,026.96                   
DISABILITY INSURANCE 2,823.77                   
INVOICE - SPEEDWAY 3,326.78                   
DELQ STATE TAX - REMITTANCES
RESTITUTIONS 48.38                        
IMPACT FEE TRANSFERS 19,560.00                 
INVESTMENT TRSFR - BREMER 501,475.99               
INVESTMENT TRSFR - LGIP -                            
PSN REFUNDS 75.00                        
INVESTMENT TRSFR - LIBRARY -                            
WPPI LOAN PMTS 4,166.67                   
DEBT PMTS 22,576.25                 

TOTAL ELECTRONIC FUNDS 1,148,103.99      

GRAND TOTAL 1,403,823.28      

FRED HORNE, MAYOR



 
 
TO:  Mayor and City Council  

FROM:  Mike Darrow, Administrator  

DATE:  June 10, 2019 

RE:  Monthly Report 

Spotlight - For the Month of May we offered a bingo wellness challenge to Council members, 
Board and Commission members and staff to participate in.  Thank you to everyone who 
participated in the challenge!  Remember to share with Sarah Reese if you have a completed 
bingo.   
 
Moving into June and the start of summer, we want to focus on a 30-day water challenge.  There 
are many benefits to drinking water and keeping hydrated, such as maintenance of energy levels, 
keeping your body temperature normal, cushioning joints, maintaining metabolism, protecting 
your spinal cord and other sensitive tissues as well as preventing migraines, heartburn and 
kidney stones.   
 
Below are 6 tips to help increase your water intake: 

1. Drink water gradually throughout the day. 
2. Eat foods high in water content like fruits and leafy vegetables. 
3. Avoid dehydrating beverages like coffee, tea, caffeinated sodas and alcohol. 
4. Add natural flavors to your water such as lemon, cucumber, lime or berries. 
5. Increase fluid intake when exercising or in hot weather. 
6. Try drinking with a straw.   

 
This challenge is again open to all Council members, Board and Commission member and staff.  
 
Park Board - Last week the Park Board met at Hatfield Park.  After discussion, the Park Board 
authorized the approval of $50,000 towards Phase I of the Freedom Park trail system 
project.  During this phase, the trail system will be constructed by the 652nd Engineering 
Reserve Unit out of Hammond as well as our City crew.  We hope that by the end of the fall the 
trail is 80% complete.  We would finalize the trail with pavement in 2020. 
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Fire Advisory Board - The Fire Advisory Board met last week and discussed the termination of 
services by Alden Township.  We are working on a Mutual Aid agreement with Alden as well as 
updated termination language in our contracts moving forward.  Our next meeting with the Fire 
Board will be next month.   
 
Cyclone Event - We are making preparations for the 120th anniversary of the cyclone on June 
12.  Over the next 12 days, we will be highlighting various stories of that day, which are 
remarkable.  At 6:00 pm on the 12th, we are asking area churches to ring bells.  Also at 6:00 pm 
the 117th tree, a willow, will be planted at Cyclone Park to commemorate the 117 victims of that 
tragedy. 
 
Water and Sewer Rate / Community Conversation - Beginning on June 5, we kicked off our 
community conversation series on proposed water and sewer rates.  These conversations will 
include discussions with residents as well as personal site visits with our largest customers.  
 
New Richmond Way/Managing Up Kick-off event – Last week we kicked off our third cohort series 
called Managing Up - Leading the New Richmond Way.  The intent of this series is to focus on 
best practices for customer service, budget preparation, proactive communication and 
leadership.  Over the next six months, approximately 15 staff members will go through the series 
which will conclude in October.   
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TO:  Mayor Fred Horne and City Council 
 
FROM: Rae Ann Ailts, Finance Director 

   
DATE: June 10, 2019 
 
RE:   Finance Department Monthly Update 
 
 
Budget 2020  
 
The 2020 budget is upon us! As part of the budget process, we will review the 2018-2022 Capital 
Improvement Plan (CIP). The CIP provides a critical, managed approach to capital budgeting 
and project selection to ensure that the needs of the City are met today and in the future. Capital 
projects are long-lived assets that improve, reconstruct, or expand vital community infrastructure 
such as streets, parks, water mains, sewer facilities and municipal buildings.  Projects are 
identified through a variety of sources including staff, Council members, and citizens. As part of 
the review process we will: 
 

• Identify new projects 
• Prioritize new and existing projects 
• Update project costs and project period 

 
Once prioritization is complete, financial resources are aligned through the annual Capital 
Budget Plan. The Capital Budget Plan takes into consideration the long-term impacts of the 
proposed funding, ensuring compliance with the City’s debt policy and credit rating.  
 
Congratulations! 
 
Congratulations to Bev Langenback for achieving her 
4th re-certification as a Certified Municipal Treasurer 
(CMTW). Bev is one of five members who has 
achieved this elite honor in an organization of 500+ 
members. Thank you for your continued service and 
dedication to the City! 
 
 
 
 



 
 

MEMORANDUM 
 

TO:  Mayor Horne & City Council 
  
FROM:   Noah Wiedenfeld, Director of Planning 
  
DATE:   June 5, 2019 
  
SUBJECT:  Monthly Update 
 
 
 
Plan Commission Update 
The Plan Commission had a short agenda on June 4, reviewing and recommending approval of a 
certified survey map for the VFW project and some text amendments to the Zoning Ordinance. These 
items of business will be on the City Council agenda on June 10. 
 
Freedom Park Trail 
At their May meeting, the Park Board recommended allocating funds towards the completion of the 
Freedom Park Trail. This item of business will be on the City Council agenda on June 10.  
 
Other Park Projects 
Several students from New Richmond High School volunteered at the cemetery, library, downtown, and 
John Doar History Trail as part of the annual Service Learning Day. Contracts have been signed for the 
Freedom Park storage building and supplies are being ordered by the contractor. Structural Buildings 
expects to start work in late June or early July. The Public Works and Electric departments installed new 
netting at Citizens Field. Bathroom renovations at Hatfield Park are underway; portable toilets are 
available next to the restroom during construction. Proposals for Freedom Park Master Plan design 
services are due June 14. 
 
New Richmond Recreation Partnership 
The NRRP sponsored an opening celebration for the Mary Park pickleball courts on May 28th and a kids’ 
fishing day at the mill pond on June 1st. Both events were very well attended. 
 
Movies in Glover Park 
Three dates have been scheduled for outdoor family movies in the park: June 13, July 18, and August 1. 
This year’s movies will be held on Thursday evenings instead of Fridays as in the past, in an effort to 
reach a larger audience with some people heading out of town on the weekends. 
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MEMORANDUM 
 

TO:  Mayor Horne and City Council Members  
  
FROM:  Beth Thompson, Community Development Director 
  
DATE:  June 5, 2019 
   
SUBJECT:  Monthly Report   
 

Summer Help:   The building and zoning office has once again hired a person to assist us during the 
summer months.  Kayla Harle worked for us last summer and has returned again this summer.  If you are 
in City Hall stop by and say hi to Kayla! 

Keep It Beautiful (KIB):  With summer here the KIB concerns has been keeping us busy with site visits, 
letters and follow-up.  As a reminder the link to KIB can be found on the City’s website 
www.newrichmondwi.gov on the left hand side under Keep It Beautiful, Citizen Report Form.  

Economic Development Update:  Summer Seidenkranz and I went to the world’s largest Retail 
convention from May 19 – May 21.  During this event, we spoke with over 100 different retailers, 
developers and builders.  Our contact list has expanded and I have been sending emails and making 
follow-up phone calls over the past couple of weeks.  There will be a short presentation on the event 
during our next FNR meeting on June 19th. 

Building Code Updates:   Over the past several months building and zoning office staff members have 
been working on updates to our Code Chapter 105 Buildings and Building Regulations.  The State of 
Wisconsin, Department of Safety and Professional Services, is mandating several updates.  With that in 
mind, we went through the entire section and made changes/updates/and corrections to make sure we are 
in compliance.  This will be ready for the City Council to review throughout the next several meetings.  

 
Building Permit Update:  Below please find our numbers for building permits, dwelling units and 
construction values for year-to-date as of May 31, 2019: 
 
As of May 31, 2019  
Number of Inspections:      835  
Number of Permits:     216          
Number of New Dwelling Units:     67     
 
Residential Construction Value:  $11,481,395.00   
Commercial Construction Value:  $  2,324,313.00   
Total Value:    $13,805,708.00 
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MEMORANDUM 
 

TO: Mayor and City Council 

FROM: Jeremiah Wendt, Director of Public Works 

DATE: June 5, 2019 

SUBJECT: Public Works Month in Review – May 2019 

 
Service Learning Day 
We got a hand from the students at the High School on May 17, as several groups took on projects in 
our park system, including Mary Park, John Doar History Trail, Citizens Field, Hatfield Park, Freedom Park 
and the cemetery. 
 
Park Projects 
The high schoolers didn’t get all of our work done though – we’ve had our staff working on many 
projects throughout the parks system, including installation of new netting on baseball fields at Citizens 
and Hatfield, giving Glover Park an extreme makeover, and getting Mary Park ready for Park Art Fair, 
which is coming up this weekend. 
 
CTH A Trail 
We paved the remainder of the CTH A trail (which had been graded and graveled last fall), making the 
connection from Quail Run to W 8th Street complete. We also sent out the Request for Qualifications to 
the DOT’s roster of approved firms to begin the consultant selection process for the design of the 
balance of that trail from W Richmond Way to W 4th Street. 
 
125th Street 
The remaining items on the 125th Street project were also wrapped up, including landscaping and 
pavement markings. 
 
Pavement Markings 
We started our own pavement markings as well, focusing on the area around Mary Park, and the 
downtown. We’ll continue to finish up around the downtown over the next few weeks, and move along 
throughout the City. 



Seasonal Staff 
We welcomed aboard a crew of 8 seasonal staff, who will be assisting in the public works department 
this summer. While there’s a lot of training to go into the first couple of weeks, we will reap the benefits 
as the summer goes on. 
 
Cyclone Story Map 
An incredible part of the Public Works Department is our Geographic Information System, run by Kyle 
Wells. A lot of the things for which we use GIS might seem a bit boring to outsiders, but something that 
everyone can appreciate is the story map that Kyle put together as part of the commemoration of the 
120th anniversary of the New Richmond Cyclone. If you haven’t checked it out, it’s linked on our 
Facebook page, available on our kiosk in the Civic Center lobby, or on the web here: 
http://arcg.is/0KfLnG 
 
Downtown 
It’s always exciting to see the downtown come alive in May, literally, with flower pots and hanging 
baskets. Additionally, flags and banners are now up, the fountain is running (though we did have some 
hiccups in the first week of operation, which seem to be resolved now), and summer is here. 
 
Water/Sewer School Presentations 
One really neat thing that our public works department does is provide presentations in the grade 
schools during May. Water and wastewater staff give the kids lots of good information on where our 
water comes from, where it goes, and careers related to this work. 
 
Upcoming Events 
Mark your calendars for the Park Art Fair this weekend at Mary Park (4 pm-9 pm Friday, and 9 am-4 pm 
Saturday). We’ll also be commemorating the 120th anniversary of the Cyclone on June 12th by planting 
the 117th tree in Cyclone Park (one for each victim of the cyclone) at 6:00 pm. 
 
 

http://arcg.is/0KfLnG


 

 

 

 

NEW RICHMOND FIRE & RESCUE 

106 South Arch Avenue 

New Richmond, Wisconsin 54017 
Office: 715-243-0429 

Facsimile: 715-246-7129 

E-Mail: nrfire@newrichmondwi.gov 

 

 

 

 

 

 

 

 

May 2019 Month-In-Review 
 

Recruitment of New Probationary Members: Throughout the month of May the Hiring Committee 

interviewed approximately a dozen candidates. After qualification review and countless hours of 

interviewing, the list was narrowed down to six. Three of the six candidates come with the required basic 

training and will save our department training costs.  Our membership accepted the top three candidates, 

who will be hired. Those candidates were forwarded to the HR Manager to be “on-boarded”. The 

remaining three candidates will be put on a waiting list for future openings. 

 

NRF&R Ends Fire Protection for the Town of Alden: As of June 1, Allied Fire Service will begin 

providing fire and rescue service for the portion of Alden Township in Polk County. NRF&R has 

provided fire & rescue services for this area since February 24, 1959.   

 

Yearly Ladder Truck Certification: American Test Center of River Falls Wisconsin, tested our ladder 

truck and all ground ladders for 2019-2020. The ladder truck and all ground ladders passed this yearly 

inspection. A hydraulic hose needed to be replaced, but that was the only major concern.  

 

Special Fire Advisory Board Meeting: The Fire Advisory Board met to discuss two items that needed to 

be discussed with all municipalities. Everyone was informed of the end of Alden Township’s contract and 

the financial short-fall that will occur in our budget because of this cancellation. The second item was to 

closely review our current contract and add language that will require a termination notice and an 

obligation that will require payment through the end of the fiscal year when a contract is canceled.   

 

Department Training: The training for the month of May included several topics. The department 

members spent three hours touring nearby homes that were being build. We were able to see how homes 

were put together in various stages of construction. It was a big eye opener as to why structures burn 

faster and hotter than ever before. Lots to keep in mind that will help us battle future house fires. We also 

practiced hydrant hook ups and hydrant care, including draining properly when done. This training 

included beginning with on-board water, switching over to the hydrant when ready, since the first few 

minutes at a fire after arrival, suppression influences the outcome. The group handled wildland burns and 

were able to learn extinguishment and control of wild fires in a controlled environment. Staff also 

attended a countywide MABAS meeting and radio drill.  

 

  



 

 

There were 27 incidents during the month of May.   

 

Alden Township 2 

Erin Prairie 0 

City of New Richmond 12 

Mutual Aid 3 

Richmond Township 2 

Star Prairie Township 5 

Stanton 3 

Village of Star Prairie    0 

 27  

 
Chief Jim VanderWyst  
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To: Mayor Fred Horne and City Council 
From: Jennifer Rickard, Interim Director  
Date: 06.03.19 
RE: Library Department Report 
 
May Statistics – 

 Checkouts, physical materials – 15,903 

 Checkouts, eContent (eBooks, Audiobooks, digital magazines) – 2,155 

 New patrons registered – 50 

 New items added – 522 

 Computer sessions – 956 

 Wireless sessions – 2,067 

 Door Counter – 11,047 (averages 425 people/day) 

 Programs hosted: 
o Kids at the library – 17 
o Adults at the library – 9 
o Kids offsite – 18 
o Adults offsite – 4 

 Programs total attendance – 2,903 
 
May Funding/Donations –  

 In May, we brought in $2,527.45 from fines, faxes, copies, replacement library cards, lost & 
paid materials. 

 Donations and Grant funding for the month totaled $300.00 with a breakdown as follows: 
o IFLS Library System - $300.00 WAPL Conference Scholarship for Britta 

 
Classes/Events – 

 Mondays in June, 10:00 am – Babygarten returns. 

 June 10, 3:30-6:30 – Summer Reading Kick-off event – Join us in 
Glover Park for an afternoon of adventure as our Summer 
Reading Program blasts off! Pick up your summer reading 
materials, enjoy bounce houses, music, tasty treats and more. 

 June 13, Movies in the Park – Zootopia  

 June 18, 5:00 – “What do you want your library to do?” 
Community discussion on the building project. 

 See attached handout for additional programs coming this month. 
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General Updates – 

 Gavin was our winner for our 4th Grade Bookmark Contest. He 
did a wonderful job and was very excited. The bookmarks will be 
distributed to all Summer Reading participants and those visiting 
the library this summer.  

 Nora and Jennifer had a booth at The Centre for their “Active Life 
Fair”. This was a great opportunity to talk to participants and 
share what the library has to offer. We also registered people for 
new library cards. 

 Jessi and Julie have been out at the schools doing classroom visits 
to promote the Summer Reading Program. 

 Jessi and Julie also hosted all of the Kindergarten classes as they 
came to visit us at the library. 

 Bernie Duerkop resigned from the Circulation Assistant position. 
Her last day with the library was June 1. The vacant position has been posted with a deadline 
of June 7. 

 Interviews have been conducted for the Summer Reading Intern position. We are finalizing 
references and background check then hope to finalize onboarding within the next week. 

 Floyd Security is scheduled to install locking mechanisms on eight doors in the library on June 
17. All staff will receive a fob or security card with varied access to rooms and spaces. 

 Grounds maintenance and updates have begun. A huge thank you to the Public Works 
department. They worked long hours, but it looks great. 

 The new large print shelving has been installed and the books 
have all been shifted. The patrons are very excited and 
appreciative to have additional space in that area.  

 Activities in the park – While we provide many scheduled 
events in the park, we would like to offer yard games for 
patrons to borrow while at the library. The following activities 
will be available to borrow and utilize in the park – 

o Volleyball 
o Badminton 
o Bean bags 
o Ladder ball 
o Ring toss 
o Yard dice 
o Kubb 
o Bocce ball 



SUMMER READING PROGRAM 2019   June 10—August 20 
For more details go to: www.newrichmondlibrary.org

FOR ADULTS: 
Author Visit: Allen Eskens

Thu, June 20 at 6:00 pm at Civic Center
MN author of The Life We Bury.

UFO Wisconsin: Watch the Sky
Mon, June 24 at 6:00 pm at the Old Gem 
Chad Lewis tells us about Wisconsin’s rich 

history of UFO and alien encounters. 

Simple Tips to Take Better Photos
Wed, July 10 at 5:30 pm

Learn simple camera skills to improve your 
photos from a local photographer. Reg Req

Booknic
Wed, July 17 at 12:00 pm

Read the book Mayor of the Universe by 
Lorna Landvik and enjoy a discussion with 

provided lunch in Glover Park. Reg Req

Naturally Dyed Silk Scarves
Sat, July 27 at 9:00-12:00 at Civic Center

Create a naturally dyed silk scarf with 
local leaves and plants. Reg Req. Ages 18+

A Planetarium in the North Woods
Tue, July 30 at 6:00 pm

Ron Legro tells the story of a stargazer from 
WI’s North Woods who realized a dream of 

galactic proportions.

Author Visit: Patricia Skalka
Mon, August 5 at 6:00 pm at Civic Center

 WI author of the Dave Cubiak 
Door County Mysteries.

Star Party Presentation
Thu, August 8 at 8:30 pm

John Heasley takes us on a tour of the night 
sky with telescopes and binoculars. Reg Req

Crafty Adults in the Library at 5:30 pm
Reg Req. Ages 18+ 

June 13: Zodiac Crafts
July 23: Constellation Book Bags
August 13: Simple Floral Design

Summer Reading Kick-Off
Mon, June 10 at 3:30 - 6:30 pm
Join us in Glover Park for an afternoon 
of adventure as our Summer Reading 
Program blasts off!

Saturday Stories & More: at 10:00 am
June 15: Space Fun at the StoryWalk™
July 20: Journey to the Red Planet
August 17: Characters Welcome: 
         Meet Paddington Bear

Tue Night Performers: 
6:00 pm in Glover Park
June 18: The Big Fun Show
July 16: The Magic of Isaiah
August 20: Magician, Kevin Hall

Wed Entertainment:  
2:00 pm in Glover Park 

June 12: Science Tellers
June 26: Fantasy Corral Petting Zoo 
July 10: Jolly Pops 
July 24: Raptors of MN & WI
August 7: Orbit Earth Expo 

at NR Airport

 

155 East First Street, New Richmond, WI 54017   
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Teens On Demand:
Join us select Thursdays for a variety 
of teen programs on your own 
schedule. Crafts, activities, events, 
and more. Check our website for 
details.

Escape Room - Teens Only!
Thu, Jun 20 at 2:00 pm
Will you unlock the locks in time in 
this space-themed escape room?

Teen Tours & Tutorials
Select Thusdays at 2:00 pm
Want to learn more about what’s 
available in our community? Join us 
as we tour local businesses & learn a 
bit about what they do.
July 18: Antlers by Klaus
August 15: Sweet Beet Bakery

FOR ALL AGES/FAMILIES:

Friends of the Library 
Book Sale

June 6 - June 8 
during library hours

June 10 until noon

FOR CHILDREN:
Babygarten: Birth—24 months
Mon in June & July @ 10:00 am

Summer Stories: Pre-K+
Thu, Jun 13 & 27, Jul 11 & 25 
at 10:00 am

Space Crafts: K—Grade 4 
Tue, Jul 2 & 30 at 2:00 pm 
Dress to get messy. 

Rockets to the Moon 
Tue, Aug 13 at 2:00 pm
Ages 9+, Reg Req
Create scale models and rockets to 
help answer the big questions of our 
solar system.

Sit. Stay. Read.
Read to Alaska, Lola or Tucker, our 
therapy dogs. Check our website for 
details.

Mayor’s Reading Challenge
Complete Mayor Fred’s Reading 
Challenge by July 31st to be honored at 
the August City Council Meeting. 

View up-to-date class and event information 
and sign up for eNewsletters at 
www.newrichmondlibrary.org.

FOR TEENS: Grades 6-12

FRIDAY MEMORIAL LIBRARY



 
 

MEMORANDUM 
 

TO:  Mayor and City Council 
  
FROM:  Tanya Batchelor, City Clerk 
  
DATE:   June 10, 2019 
  
SUBJECT:  Clerk’s Monthly Report   
 
 
 
iCompass 
Lori and I have continued to work with our representative from iCompass getting all of the 
formatting figured out for each agenda type. We plan to launch the software July 1, 2019, 
which will allow time for training of the memo creators and board members in June. There are 
lots of moving parts to get into place before everything will work the way we have planned.  
I’ve started the process to move forward with the video manager portion of iCompass as well.    
 
Municode Self-Publishing Software 
The contract for this software has been signed by both parties and is fully executed.  The 
process has begun on their end to convert our ordinances into the new Self-Publishing format. I 
will keep you updated as this process moves along.  
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City of New Richmond 
Cyclone Proclamation 

 
WHEREAS, the City of New Richmond will mark the 120th Anniversary of the New Richmond 
Cyclone on June 12, 2019; and 
 
WHEREAS, the F5 tornado tore a 45-mile long path through St. Croix, Polk, and Barron counties; 
and 
 
WHEREAS, the cyclone destroyed 230 buildings and killed 117 people; and 
 
WHEREAS, still known as one of the deadliest tornados in U.S. history, the 1899 cyclone left much 
of the City of New Richmond nothing more than a pile of rubble; and 
 
WHEREAS, in the wake of the storm, New Richmond residents persevered through community 
partnership, stewardship, and hard work to rebuild the city we know today;  
 
NOW, THEREFORE, I, Fred Horne, Mayor of the City of New Richmond, do hereby proclaim 
June 12, 2019 as Cyclone Remembrance Day in the City of New Richmond. 
 
Dated June 10, 2019 
 
       ______________________ 
       Fred Horne, Mayor 
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NEW RICHMOND FIRE & RESCUE DISTRICT 
CONTRACT AGREEMENT 

 
1.  This contract for fire protection and rescue services is hereby entered into by and between the City of New Richmond 

(hereinafter referred to as “City”), Village of Star Prairie, Towns of Stanton, Erin Prairie, Richmond and Star Prairie 
(hereinafter referred to as “Village and Towns”). 

 
2.   WHEREAS, the City of New Richmond, New Richmond Fire & Rescue Service (hereinafter referred to as “Fire & 

Rescue”) and the Towns of Richmond, Stanton, Star Prairie and the Village of Star Prairie did on June 10th, 1950, 
enter into agreement for the purchase, use, and maintenance of equipment for fire-fighting services; and 

 
 WHEREAS, a portion of the Town of Erin Prairie, described in: Sections 1-12, 14-22, and 28-33, which closely adjoin 

the City of New Richmond, entered into an agreement dated August 15th, 1951, for the purchase, use, and maintenance 
of equipment for fire-fighting services in the Towns of Richmond, Stanton, Star Prairie, and a portion of Erin Prairie 
described above, and the Village of Star Prairie, the City of New Richmond, and the New Richmond Fire & Rescue; 
and 

 
 WHEREAS, The Town of Stanton agrees to fire protection in the Town EXCLUDING the following: East ½ of 

Section 2, all of Section 1, East ½ of Section 11, all of Section 12, East ½ of Section 14, all of Section 13 of said 
township which closely adjoin the City of New Richmond; and 

 
 WHEREAS, the parties entered into a revised agreement dated January 1, 2012; and  
 
 WHEREAS, the parties entered into a another revised agreement dated March 21, 2013; and  
 
 WHEREAS, the parties entered into another revised agreement dated November 20, 2013; and  
 
 WHEREAS, the parties entered into another revised agreement dated November 4, 2014; and  
 
 WHEREAS, the parties entered into another revised agreement dated June 10, 2019; and 
 
 WHEREAS, the City of New Richmond, located in St. Croix County, Wisconsin, owns a fire station, known as Station 

I, and has equipment, services, and means of properly storing fire-fighting and rescue apparatus and of keeping the 
same in reasonably good condition for service; and 

 
 WHEREAS, the Village of Star Prairie provides a fire station for proper storage of fire apparatus and equipment, 

known as Station II, located in the Village of Star Prairie; and 
 
 WHEREAS, the City of New Richmond has a fire department large enough to justify permitting firefighters and 

equipment thereof to contract for fire & rescue services outside the limits of the City and has competent drivers of the 
fire apparatus; and 

 
 WHEREAS, the Village and Towns have contracted to purchase and maintain firefighting and rescue equipment and 

maintain Station I with the City and have, in the past, contracted with the City for the storage and maintenance of said 
equipment, for the use thereof by Fire & Rescue, and for the furnishing of firefighters to answer calls to operate such 
equipment and to aid in emergency incidents in said Village and Towns; and 

 
 WHEREAS, the City and Fire & Rescue are severally of the opinion that such a contract would be to the benefit of 

the City as well as to the Village and Towns, who are also of the opinion that such a contract would be to their benefit 
in the control of fire and other emergencies, providing fire inspections, fire prevention, suppression, extrication, rescue 
and in the protection of life and property within the City, Towns and Village; and 

 
 WHEREAS, as of September 1, 2011, the New Richmond Fire Department also provides rescue service in addition to 
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fire protection, thus leading to a name change from New Richmond Fire Department to New Richmond Fire & Rescue 
Service; and 

 
NOW, THEREFORE, in consideration of the mutual promises and agreements herein contained, it is hereby agreed 
by and between the City, the Village and Towns, and Fire & Rescue as follows: 

 
3. PURCHASE OF EQUIPMENT.  The purchasing of equipment throughout the budget cycle shall be made by the City 

Finance Committee.  Any capital expenditures in excess of $50,000.00 shall require the prior approval of the majority 
(2/3) of all the municipalities.  The new equipment shall be owned by the City, Village and Towns in the proportion 
in which they contribute to the payment thereof.  The City Finance committee shall be responsible to assure that 
current firefighting and rescue equipment meets the needs of the entire Fire District, its residential, business, 
commercial, and industrial properties, and to keep as current as possible with innovations pertaining to the fire and 
rescue services. 
 

4.   PAYMENT FOR EQUIPMENT.  Payment shall be made at the time of delivery, as agreed with the vendors by the 
City Finance Committee.  Following is a list of the proportions of payment for the City, Towns and Village, based on 
the combined average of THE CURRENT EQUALIZED VALUATIONS, THE 5-YEAR AVERAGE OF FIRE 
RUNS OCCURRING IN EACH MUNICIPALITY, AND CURRENT POPULATION OF EACH MUNICIPALITY. 

 
 The number of incidents; equalized value, the current population, and the combined average of all three will be 

adjusted annually before the next written budget.  The adjustments shall be used to set the budget for the following 
year. 

 
January 2013-December 2017 Fire Runs per Municipality (Numbers taken from the 2019 Approved Budget)  

Municipality 2013 2014 2015 2016 2017 Totals 
5 Year 

Average 
Erin Prairie 10 3 8 9 5 35 3.49% 
Stanton 13 11 8 11 12 55 5.49% 
Star Prairie 33 31 33 33 34 164 16.37% 
Richmond 27 26 25 25 34 137 13.67% 
Village of SP 4 5 2 6 4 21 2.10% 
City of NR 111 114 114 111 140 590 58.88% 
Totals 198 190 190 195 229 1002 100.00% 

Mutual Aid (Information Only)  
 2013 2014 2015 2016 2017 Totals 

 Mutual/Auto Aid 8 12 14 8 8 50 

Totals 20 20 25 23 16 104 
        

2017 City and Rural Percentages/2017 Equalized Values (Numbers taken from the 2019 Approved Budget)  
  Erin Prairie Stanton Star Prairie Richmond Village of City Total 

  $50,600,850 $66,538,876 $326,688,900 $335,123,500 $40,313,600 $661,785,200 $1,481,050,926 

  3.42% 4.49% 22.06% 22.63% 2.72% 44.68% 100.00% 

Note: Stanton 72,245,300 - Deer Park 5,706,424 = 66,538,876      
Note: Erin Prairie - 75% of 67,467,800 = 50,600,850         
        
 
 
        
Population Estimates per St. Croix County 2018-2019 Official Directory (2017 Final Estimate) 
(Numbers taken from the 2019 Approved Budget)    
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  Erin Prairie Stanton Star Prairie Richmond Village of City Total 

  507 822 3,551 3,437 553 8,715 17,585 
  0.0288 0.0467 0.2019 0.1955 0.0314 0.4956   
  2.88% 4.67% 20.19% 19.55% 3.14% 49.56% 100.00% 
Notes: Stanton at 92% of 895.  Erin Prairie at 75% of 683.          
        
Fire Department Share for 2019   
(Numbers taken from the 2019 Approved Budget)     

 Municipality  
 5 Year Run 

Average   Population  
 Equalized 

Value   Total Share  
  

Erin Prairie 3.49% 2.88% 3.42% 3.26%    
Stanton 5.49% 4.67% 4.49% 4.89%    
Star Prairie 16.37% 20.19% 22.06% 19.54%    
Richmond 13.67% 19.55% 22.63% 18.62%    
Village of SP 2.10% 3.14% 2.72% 2.65%    
City of NR 58.88% 49.56% 44.68% 51.04%    
Totals 100.00% 100.00% 100.00% 100.00%    

 
5. STORING & CARE OF APPARATUS AND EQUIPMENT.  Upon delivery, the entire equipment shall be stored in 

a suitable heated storage space at Station I or Station II.  The vehicles shall be supplied with fuel, oil, coolant, etc., 
filled with water, and equipment kept in a reasonable serviceable condition for use at all times.  The City, Village and 
Towns will share the costs of Utilities and other expenses according to a percentage listed in Section 4 of this contract.  
Station II, located in the Village of Star Prairie, shares space with the Star Prairie Police and Village maintenance; 
therefore, it is agreed that the Village of Star Prairie shall be paid 15% of the electrical and 30% of the natural gas 
bills for the building and these costs shall be shared according to the percentage listed in Section 4 of this contract.     

 
6. DEFINITIONS.  The following terms used in this agreement shall be determined as follows: 
 

a. POPULATION.  The populations for each municipality shall come from the St. Croix County Official Directory 
and shall use the most up-to-date information.  This is not intended to be the official census information, which is 
done every ten years.  Rather, it is the estimated population from that directory. 

 
b. INCIDENT.  An incident is any time New Richmond Fire & Rescue Service is dispatched for fire or other non-

fire calls, including, but not limited to, rescue operations, overpressure rupture/explosion, hazardous condition, 
false alarm, service call or good intent call.  An incident will be charged to the municipality where the incident 
occurred.  Incidents where specialized equipment, such as but not limited to, hydraulic or pneumatic tools, is 
required shall have an additional $500.00 dollars charged to the property owner and that $ 500.00 dollars shall 
then be the asset of the municipality where the incident occurred.  

 
c. EQUALIZED VALUE.  The equalized value shall be determined by the most recent tax valuation from St. Croix 

County tax records.   
 

7. SERVICE, REPAIR & REPLACEMENTS.  Fire & Rescue shall keep the equipment serviced and will make minor 
repairs as needed.  The actual expense and maintenance work done on the equipment shall be paid for based on Section 
4 of this contract.  Any or all expense of any nature in connection with the equipment and not specifically mentioned 
in this contract shall be paid for based on Section 4 of this contract.     

 
8. OWNERSHIP OF PRESENT FIRE AND RESCUE APPARATUS.  At the present date of this contract, the present 

share of ownership is based on the percentage from Section 4 of this contract and these rates will be used for purchase 
of new equipment, repairs, and the cost of operation.  This rate of ownership and payment will be adjusted annually 
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based on equalized figures.  Any adjustments shall become effective on January 1 of the following year.  Vehicles 
covered are:See Appendix A for a list of New Richmond Fire & Rescue Vehicles covered under this section. 

• E-3261, 2004 Custom 1250 gpm Pumper 
• E-3262, 1994 Spartan 1250 gpm Pumper  
• L-3263, 1987 Seagrave 100’ Ladder  
• T-3264, Jeep Support Vehicle 
• E-3265, 1997 Freightliner 1250 gpm Pumper  
• B-3266, 2009 Ford F350 Brush Truck  
• B-3267, 1998 Ford Brush Truck  
• T-3268, 2007 Actera 3,200 gal. Tanker 
• T-3269, 2003 Sterling 3,500 gal. Tanker  
• R-3270, 1991 Chevrolet 3500 Pickup     
• E-3271, 1996 Spartan 1750 gpm Pumper  
• C-3272, 2008 Dodge Durango Command Vehicle 
• R-3273, 1994 International Rescue Vehicle  
 
9. USE OF FIRE-FIGHTING AND RESCUE APPARATUS AND EQUIPMENT IN TOWNS, VILLAGE AND CITY.  

Fire & Rescue shall answer all Emergency calls received by pagers or other means of notification for the equipment 
to go to any of the Towns, Village or City, shall in good faith and with reasonable diligence attempt to take such 
equipment immediately to the reported source of need and to render services in the use of such equipment and will of 
their own efforts fight and extinguish the reported fire or provide rescue service and shall remain on duty with the 
equipment as long as it is reasonably necessary to do so.  Such firefighters and vehicles shall be under the direction at 
all times of the Fire Chief and they shall have full discretion as to the best manner of discharging the duties of the 
firefighters and equipment.  In the absence of the Chief, an Assistant Chief or highest-ranking officer shall carry out 
the duties of the Chief. 

 
10. ASSISTANCE.  The respective Towns, Village and City shall adopt ordinances which require the reasonable 

assistance from the residents and businesses of the Towns, Village and City and to comply with State Law, Ordinances 
and Codes pertaining to Fire Prevention, Inspection, Suppression and Extrication; they shall cooperate in keeping 
roads passable and as large a water supply available as is reasonable under the circumstances.    

 
11. CONFLICTING CALLS.  The Fire Chief or immediate officer in charge of Fire & Rescue may answer the first call 

received and if it should happen that two calls are received simultaneously, the Fire Chief or immediate officer in 
charge shall have complete discretion to decide which call to answer first.    

 
12. FALSE ALARMS.  All alarms shall be answered without delay for verification and the firefighters and apparatus are 

sent in response to any call, shall in case it turned out to be a false alarm, said occupant, homeowner or municipality 
shall be responsible for the charge incurred.    

 
13. TERM.  This contract shall run for a term of five (5) years from the date of commencement.  This contract shall 

commence on January July 1, 201519.   
 
14. NON-MEMBER CALLS.  Fire & Rescue is permitted to answer any fire calls in non-member Towns, Villages, or 

Cities provided said non-member Towns, Villages or Cities are a part of the Mutual Aid Agreement signed by the Fire 
Chief and Municipalities.  Any costs incurred under a Mutual Aid Agreement which are not reimbursed elsewhere 
shall be shared pursuant to Section 4.     

 
15. COMPENSATION.  A record shall be kept of the time the trucks leave Station I and or Station II to the time of their 

return and the Towns, Village and City shall be responsible for, and pay for service rendered within respected limits 
or boundaries for such time at the rate of $15.00the current pay scale per hour, per firefighter to be compensated for 
each response no matter how many firefighters assist.  All fires and trips shall be reported to the Fire Chief and in 
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duplicate to the City Clerk.  The City Clerk shall submit monthly bills to the Towns and or Village responsible for the 
compensation earned by Fire & Rescue during the preceding period, and the money in payment of such bills shall be 
paid to the City Treasurer of the City of New Richmond.  The rate per hour can be adjusted annually to be kept in 
comparison with other City employees. 

 
16. REIMBURSEMENT.  The City shall be reimbursed for the actual expenses for all minor repairs or replacements.  The 

cost shall be paid for by Towns, Village and City according to their percentage of ownership of the equipment.  Each 
municipality shall be billed the first day of the first month in that quarter and shall be paid within 30 days. 

 
17. INSURANCE.  The City of New Richmond shall arrange for the following insurance coverage: 
 

(1A)   AUTOMOBILE LIABILITY – $ 3,000,000 COMBINED SINGLE LIMIT 
(1B)   AUTO PHYSICAL DAMAGE – ACTUAL CASH VALUE OR COST OF REPAIR, COMPREHENSIVE - $ 

250.00 
        DEDUCTIBLE, COLLISION - $ 500.00 DEDUCTIBLE 
(2)     GENERAL LIABILITY - $ 3,000,000 
(3)     WORKMEN’S COMPENSATION AS APPLICABLE 

 
 The City shall keep all the policies at the office of the City Clerk and they shall be available for inspection at all 

reasonable hours.  The insurance premiums shall be paid by the Towns, Village and City according to their percentage 
of ownership of the equipment. 

 
18. LICENSE.  The City shall obtain and pay for any licenses which may be required for the equipment.  This cost shall 

be shared by Towns, Village and City as per Section 4 of this contract. 
 
19. TERMINATION.  In the event that any party has its fire-fighting and rescue service terminated, for any reason, that 

party shall not be entitled to any share of any assets or take any equipment from Fire & Rescue.  All equipment 
transferred to Fire & Rescue shall remain with Fire & Rescue.  Any City, Village or Town terminating their contract 
with Fire & Rescue, for any reason, shall be responsible for their financial obligations to Fire & Rescue for the entire 
fiscal year (January – December). Written termination notices shall be submitted to Fire & Rescue on or before June 
1 of any year. 
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Appendix A 
 

New Richmond Fire & Rescue Vehicles 
 
 

• E-3261, 2003 Sterling 1250 gpm Pumper 
• E-3262, 2017 Spartan 1250 gpm Pumper/Engine 
• L-3263, 2006 E-One Cyclone Ladder  
• T-3264, 2008 Dodge Durango 
• E-3265, 2006 Precision Spartan Rescue Pumper 
• B-3266, 2019 Ford F350 Brush Truck 
• B-3267, 1999 Ford F-250 XLT 
• T-3268, 2007 Sterling MX Tanker 
• T-3269, 2002 Sterling LT8500 Tanker 
• R-3270, 1996 Chevrolet 3500 Rescue Truck 
• E-3271, 1996 Spartan 1750 gpm Pumper  
• C-3272, 2017 Dodge Durango Command Vehicle 

 
 
List of vehicles updated May 2019. 

 

Formatted: Highlight
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IN WITNESS THEREOF, the following parties have signed and caused this instrument to be executed this 
________________________ day of ________________________, 2019. 

 
 
 NEW RICHMOND FIRE & RESCUE SERVICE  
 
   
 Jim VanderWyst, Fire Chief  
 
 
 WITNESS 
 
 _______________________________________ 
 Signature 
 
 _______________________________________ 
 (Print Name) 
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IN WITNESS THEREOF, the following parties have signed and caused this instrument to be executed this 
________________________ day of ________________________, 2019. 

 
 
 CITY OF NEW RICHMOND  
 
   
 Frederick Horne, Mayor  
 
 
 WITNESS 
 
 ______________________________________ 
 Signature 
 
 _______________________________________ 
 (Print Name) 
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IN WITNESS THEREOF, the following parties have signed and caused this instrument to be executed this 
________________________ day of ________________________, 2019. 

 
 
 VILLAGE OF STAR PRAIRIE  
 
   
 Rita Keating, Village President 
 
 
 WITNESS 
 
 _______________________________________ 
 Signature 
 
 _______________________________________ 
 (Print Name) 
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IN WITNESS THEREOF, the following parties have signed and caused this instrument to be executed this 
________________________ day of ________________________, 2019. 

 
 
 TOWN OF ERIN PRAIRIE  
 
   
 John VanDyk, Chairman  
 
 
 WITNESS 
 
 ______________________________________ 
 Signature 
 
 _______________________________________ 
 (Print Name) 
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IN WITNESS THEREOF, the following parties have signed and caused this instrument to be executed this 
________________________ day of ________________________, 2019. 

 
 
 TOWN OF STANTON  
 
   
 Richard Hesselink, Chairman  
 
 
 WITNESS 
 
 _______________________________________ 
 Signature 
 
 _______________________________________ 
 (Print Name) 
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IN WITNESS THEREOF, the following parties have signed and caused this instrument to be executed this 
________________________ day of ________________________, 2019. 

 
 
 TOWN OF RICHMOND  
 
   
 Gary Knutson, Chairman  
 
 
 WITNESS 
 
 _______________________________________ 
 Signature 
 
 _______________________________________ 
 (Print Name) 
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IN WITNESS THEREOF, the following parties have signed and caused this instrument to be executed this 
________________________ day of ________________________, 2019. 

 
 
 TOWN OF STAR PRAIRIE  
 
   
 Tom Heinz, Chairman  
 
 
 WITNESS 
 
 _______________________________________ 
 Signature 
 
 _______________________________________ 
 (Print Name) 
 
 



 
 
 
 
 
 
 

MEMORANDUM 

156 East First Street 
New Richmond, WI 54017 

Ph 715-246-4268 Fax 715-246-7129 
www.newrichmondwi.gov 

 

TO: Mayor and City Council  
 

FROM: Noah Wiedenfeld, Director of Planning 
 

DATE: June 5, 2019 
 

SUBJECT: Text Amendments to Zoning Ordinance 
 
 

BACKGROUND 
The City of New Richmond is proposing some minor text amendments to Chapter 121 (Zoning 
Ordinance) of the City Code of Ordinances. If approved, the proposed amendments would: 

 
• Establish definitions for deck, porch, and solarium. Currently these are not defined in 

the City Code of Ordinances. 
• Remove restrictive provisions regarding attached garages in the Z5 Traditional 

Neighborhood District 
• Clarify fence standards to achieve consistency with the corresponding fence standards 

diagram in Section 121-54 of the City Code of Ordinances. 
• Remove a restrictive provision regarding the number of accessory structures allowed on 

a lot. Accessory structures would instead only be limited by existing lot coverage 
provisions and minimum setback requirements. 

 
A redlined version of the proposed text amendments is included with this memo. 

 
PROCESS 
Text amendments require a Class 2 Notification, recommendation from the Development 
Review Committee, a public hearing, recommendation from the Plan Commission, and final 
action by the City Council. 

 
RECOMMENDATION 
The Development Review Committee and Plan Commission recommend approval of the proposed  
text amendments as presented.  
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Supp. No. 14 
 

Ordinance #534 
 

THE COMMON COUNCIL OF THE CITY OF NEW RICHMOND DOES ORDAIN AS 
FOLLOWS: 

 
Amending the following sections of the Zoning Code: 

 

ARTICLE III. RULES AND DEFINITIONS 
 

Sec. 121-15. Definitions † 

Deck. A structure, without walls or a roof, directly adjacent to a principal building or accessory structure. A deck 
adjoins a house or accessory structure, and is supported by means other than the principal or accessory structure. 

 
Porch. A one-story, covered entrance to a building, with a separate roof. A porch may or may not 
use columns or other ground support for structural purposes. 

 
Solarium. A glass-enclosed porch or room designed to optimize the amount of light that enters a room; also a 
room (as in a hospital) used especially for sunbathing or therapeutic exposure to light 

 
 

ARTICLE VI. DISTRICT STANDARDS 
Sec. 121-41. Z5 Traditional Neighborhood District 

 
A. Purpose 

The purpose of the Z5 Traditional Neighborhood District is to provide a variety of uses with primarily 
higher residential density in a mixed use neighborhood with neighborhood, commercial and a variety 
of other public/semi-public uses. It has a tight network of streets, with sidewalks, steady street tree 
planting and shallow, front building setbacks to create a defined urban streetscape. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CD121:84 City of New Richmond Zoning Ordinance 



Supp. No. 14 
 

 
 

Table 8. Z5 - TRADITIONAL NEIGHBORHOOD DISTRICT 
a. LOT OCCUPATION 

 
a.1 Lot Width - twin homes - 40 ft. min. / residential – 50 ft. min. / all other uses - 80 ft. min. 
a.2 Lot Coverage - 40% max. 

 
b. BUILDING CONFIGURATION 

 

Stories may not exceed 14 feet in height from finished floor 
to finished ceiling, excluding vaulted spaces, except for a 
first floor commercial function which must be a minimum 
of 11 ft with a maximum of 25 ft. 

 
b.1 Principal Building - 3 stories max. 
b.2 Accessory Building - 2 stories max. 

b.1 b.2 

c. SETBACKS PRINCIPAL BLDG* 

 

Traditional Neighborhood District Z5 

Principal buildings shall be distanced from the lot lines as 
shaded. 

 
All attached front porches, uncovered steps or stoops shall 

be allowed to encroach 10 feet maximum within front yard 
setback. Overhangs may encroach 2 feet within front yard 
setbacks. Encroachment into the side yard setback shall 
require a variance. 

 
c.1 Principal Front Setback, 25 ft. min. 
c.2 Secondary Front Setback, 20 ft. min. 
c.3 Side Setback, 5 ft. min. 
c.4 Rear Setback, 20 ft. min. 
 
d. SETBACKS - ACCESSORY STRUCTURE 
 
Accessory buildings, off-street parking & trash/refuse con- 

tainers shall be distanced from the lot lines as shaded. 
 
d.1 Principal Front Setback, 45 ft. min. 
d.2 Secondary Front Setback, 20 ft. min. 
d.3 Side Setback, 5 ft. min. 
d.4 Rear Setback, 5 ft. min. 

* Attached garages may be placed at Principal Front Setback 
of the principal building if the following conditions exist: 

1-- the garage architectural style is the same as the 
principal building 

2-- the garage door color is the same as the major color of 
the principal building, and 

3 - an additional shade tree is planted in the front yard 
 

CD121:85 City of New Richmond Zoning Ordinance 

Max. 
height 

Max. 
height 



 

  

ARTICLE VIII. Lot and Building Standards 
Sec. 121-54. Fences/Walls 

 
A. Fence standards 

1. The maximum height of a solid fence extending across required front yards or a required 
side yard which abuts a street on a corner lot shall be no greater than 3 feet in height. 
Such fences may be increased to a maximum height of 4 feet if constructed of open, 
decorative, ornamental or chain link fencing materials that are less than 50% opaque. 

2. Fences along or paralleling any rear or side property line which is also the rear 
property line of an abutting lot shall not exceed 6 feet in height, except fences for non- 
residential uses may be erected up to 8 feet in height. Fences in excess of 8 feet shall 
require a conditional usepermit. 

3. Z7 fence standards shall be established at the time of site plan approval. 
 
 

Sec. 121-56 Accessory Structures 

A. An accessory use or structure in any zoning district shall not be established prior to the 
principal use or structure being present or under construction. 

 
B. Recreation equipment such as tree houses, above or in-ground swimming pools, hot tubs, 
play houses, etc. shall comply with the minimum accessory structure setbacks. 
C. Accessory structures for residential  uses  shall  comply  with  the  following  requirements: 

1. One detached garage or attached garage and one additional accessory structure may 
be placed on a lot. 

2. No detached accessary structures shall occupy more than 30% of the rear yard area. 
 

*Wording highlighted in red is proposed to be removed. 
*Wording highlighted in yellow is proposed to be added. 

 
Passed and approved: June 8, 2019 
Published and effective: June 18, 2019 

 
 
 

Fred Horne, Mayor 
ATTEST: 

 
 

Tanya Batchelor, City Clerk 
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MEMORANDUM 

156 East First Street 
New Richmond, WI 54017 

Ph 715-246-4268 Fax 715-246-7129 
www.newrichmondwi.gov 

 

TO: Mayor and City Council 
 

FROM: Noah Wiedenfeld, Director of Planning 
 

DATE: June 5, 2019 
 

SUBJECT: City of New Richmond: Certified Survey Map 
 
 

BACKGROUND 
The City of New Richmond seeks to subdivide property located on CTH CC (Freedom Park). The 
proposed CSM will create a new 4.39 acre lot (Lot 2) with an access easement across the parent 
parcel (Lot 1) to provide access to CTH CC. 

 
Consideration of a certified survey map 
(CSM) is governed by Section 117-20 of 
the City’s Code of Ordinances. If the 
proposed certified survey map complies 
with all City ordinances, rules, regulations, 
comprehensive plans, comprehensive 
plan components, and neighborhood 
plans, the certified survey map should be 
approved. 

 
PROCESS 
CSMs are reviewed by the Development Review Committee, Plan Commission, and City Council 
(final action). The approved CSM is then recorded with St. Croix County Register of Deeds. Note 
that the recording of a CSM does not transfer ownership of the property; a deed must also be 
executed to complete a land transfer between the City of New Richmond and VFW Post 10818. 

Date Certified Survey Map 
April 18, 2019 CSM Received 
April 30, 2019 Development Review Committee 
June 4, 2019 Plan Commission Meeting & 

Recommendation 
June 10, 2019 City Council Final Action 
Date TBD Recording with St. Croix County 

Register of Deeds 
 

http://www.newrichmondwi.gov/
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EXECUTIVE SUMMARY (RECOMMENDATION) 
The Development Review Committee and Plan Commission recommends the following action be taken 
by the City Council: 

 
Recommend approval of the certified survey map with the following conditions: 

1. All utility issues are subject to review and approval of the Public Works Director and 
Electric Superintendent. 

2. All utility, grading, drainage, and erosion control issues are subject to review and 
approval of the Public Works Director. 

3. The CSM shall be revised to include an easement for drainage and utilities at least 10 
feet wide along front and rear lot lines, and 5 feet wide along all abutting side lot lines. 

4. The CSM shall be revised to include the following information prior to the final 
recording: setbacks, name and address of property owner, present zoning for the 
parcels. 

 
DETAILED ANALYSIS 

 

COMPREHENSIVE PLAN 
The Future Land Use Plan in the City of New Richmond’s 2040 Comprehensive Plan guides the 
community’s land toward a desired land use pattern and identifies areas in the City for future 
growth. The site is located on land designated as Mixed-Use Corridor. Complementary uses 
included in this land use category include schools, churches, and parks. 

 
An additional goal identified in the Comprehensive Plan is to “foster partnerships with local 
businesses, organizations, and community members 

 

 
ZONING 
The property is zoned Z1 Agriculture/Preservation District. The purpose of the Z1 Agriculture/ 
Preservation District is to provide areas for existing agricultural uses. The purpose of the district 
is to provide a holding zone until a landowner/developer makes application for development, at 
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which time the City may rezone the affected property consistent with its designation in the 
Comprehensive Plan. 

 
SURROUNDING USES 
Uses surrounding Freedom Park include private rural residential dwelling units, farmland, and 
the New Richmond Regional Airport. 

 
LOT OCCUPATION 
Per Table 4 of the Zoning Ordinance, the minimum lot size in the Z1 District is 5 acres and the 
maximum lot coverage is 30%. These lot occupation standards exist generally for the event in 
which agricultural land is being developed into single-family residential development. Given 
that the parcel in question is parkland that is being subdivided for the purposes of constructing 
a facility which will be dedicated back to the public and complement the existing facilities 
within the 105-acre Freedom Park, compliance with the lot occupation requirements is 
unnecessary. 

 
SETBACKS 
Principal building and off-street parking setbacks for the Z1 District are identified in the table 
below. 

 
SETBACK PRINCIPAL 

FRONT 
SECONDARY 

FRONT 
SIDE REAR 

Principal Building 50 ft. 50 ft. 20 ft. 50 ft. 
Off-Street Parking 50 ft. 50 ft. 20 ft. 50 ft. 

 
ACCESS 
In accordance with Section 117-33.B of the City Code of Ordinances, Lot 2 has access to a public 
street (CTH CC) for the purposes of access by emergency and service motor vehicles via an 
access easement across Lot 1. 

 
UTILITIES 
All utility issues are subject to review and approval of the Public Works Director and Electric 
Superintendent. 

 

GRADING 
Future development of the site will require preparation of a grading, drainage, and erosion 
control plan. A post construction stormwater management plan may also be required according 
to Section 109-285 of the City Code of Ordinances. All grading, drainage, and erosion control 
issues are subject to review and approval of the Public Works Director. 

 

EASEMENTS 
Per Section 117-41 of the City Code of Ordinances, the CSM shall be revised to include an 
easement for drainage and utilities at least 10 feet wide along front and rear lot lines, and 5 
feet wide along all abutting side lot lines. 
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An avigation easement is identified on the CSM. This 660-foot easement protects the use of 
airspace above the land for the New Richmond Regional Airport and ensures that buildings do 
not create a flight safety hazard. 

 
ADDITIONAL INFORMATION 
Section 117-20.G of the City Code of Ordinances identifies technical requirements for certified 
survey land divisions, including information that shall be shown on the CSM. The CSM shall be 
revised to include the following information prior to the final recording: 

 

a) Setbacks 
b) Name and address of property owner 
c) Present zoning for the parcels 



 

LEGAL DESCRIPTION 
 

BEING ALL OF PARCEL 3, CSM DOC 645596, V 15, P 4085, AND PART 
OF THE SW 1/4 OF THE SW 1/4 AND PART OF THE SE 1/4 OF THE SW 1/4 
OF SECTION 25, AND PART OF THE NW 1/4 OF THE NW 1/4, AND PART 
OF THE NE 1/4 OF THE NW 1/4 OF SECTION 36, T31N, R18W, 
CITY OF NEW RICHMOND, ST CROIX COUNTY, WISCONSIN. 



SHEET 1 OF 3 SHEETS CHIPPEWA FALLS, WI 54729 
 

 
 
 
 
 
 
 
 
 

 

CERTIFIED SURVEY MAP 
MAP NO.    

BEING ALL OF PARCEL 3, CSM DOC 645596, V 15, P 4085, AND PART 
OF THE SW 1/4 OF THE SW 1/4 AND PART OF THE SE 1/4 OF THE SW 1/4 
OF SECTION 25, AND PART OF THE NW 1/4 OF THE NW 1/4, AND PART 

OF THE NE 1/4 OF THE NW 1/4 OF SECTION 36, T31N, R18W, 
CITY OF NEW RICHMOND, ST CROIX COUNTY, WISCONSIN. 

 
 

WEST 1/4 CORNER, 
SECTION 25, T31N, R18W 
FOUND SURVEY MARKER NAIL 

 
 
 
 
 
 
 
 
 
 
 
 

N89°30'00"W 964.88' 

 
DATE APPROVED                                                   

CITY OF NEW RICHMOND CITY 

COUNCIL BY    
 
 
 
 
 

1/16TH LINE 

NOTES 
A TITLE SEARCH WAS NOT COMPLETED FOR THIS SURVEY. 

 
THE RECORDING OF A CERTIFIED SURVEY MAP DOES NOT 
TRANSFER OWNERSHIP. DEEDS MUST ALSO BE EXECUTED 
TO COMPLETE A LAND TRANSFER. 

 
SOUTH 1/4 CORNER OF SECTION 25 IS IN LAKE. 

FIELD SURVEY COMPLETED: 4-2-19 

 
 

N28°39'24"E 68.40' 
(S28°44'32"W 68.52') 

 
N14°27'26"W 

123.51' 

 

 
LOT 1 

 
N00°00'00"W 

195.13' 
N70°38'23"W 126.41' 

(S70°40'41"E  126.39') 

N62°13'18"W 105.47' 

47.19 AC TOTAL    
45.87 AC EXCLUDES R/W 

HATFIELD LAKE 

 

S00°40'03"E 
66.02' 

 
 

S00°05'16"E 
178.79' 

 

 
S89°22'46"E 753.84'  

 
SW-SW 

SECTION 25 

    N03°46'33"E 
123.09' 

LOT 2 
4.39 AC TOTAL 

 
N00°00'00"W 

175.71' 

 
65.90' 
(48.30') 

 
 
 

N07°04'23"W 
200.23' 

(S07°02'50"E) 
(200.16') 

 
 

SE-SW    
SECTION 25 

 

66' 
 
 

LONG 

 
CURVE DATA TABLE 

LONG CHORD 

 
 

CENTRAL 

 
 

ARC 

℄ IS EQUAL TO SECTION LINE 1 CURVE LOT RADIUS CHORD BEARING ANGLE TANGENT LENGTH 
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CERTIFIED SURVEY MAP 
MAP NO.    

BEING ALL OF PARCEL 3, CSM DOC 645596, V 15, P 4085, AND PART 
OF THE SW 1/4 OF THE SW 1/4 AND PART OF THE SE 1/4 OF THE SW 1/4 
OF SECTION 25, AND PART OF THE NW 1/4 OF THE NW 1/4, AND PART 

OF THE NE 1/4 OF THE NW 1/4 OF SECTION 36, T31N, R18W, 
CITY OF NEW RICHMOND, ST CROIX COUNTY, WISCONSIN. 
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DETAIL A 
NOT TO SCALE 

 
SURVEYOR'S CERTIFICATE  

I, NEIL C. BOWE, PROFESSIONAL LAND SURVEYOR, HEREBY CERTIFY: THAT I HAVE SURVEYED, DIVIDED AND MAPPED A PART 
OF THE SW 1/4 OF THE SW 1/4 OF SECTION 25 AND PART OF THE NW 1/4 OF THE NW 1/4 OF SECTION 36, LOCATED IN 
T31N, R18W, CITY OF NEW RICHMOND, ST CROIX COUNTY, WISCONSIN, BEING MORE PARTICULARLY DESCRIBED AS FOLLOWS: 

 
COMMENCING AT THE SOUTHWEST CORNER OF SAID SECTION 25; THENCE N00°39'55"W, ALONG THE WEST LINE OF THE SOUTHWEST 1/4 OF 
SAID SECTION 25, 157.95 FEET TO THE POINT OF BEGINNING; THENCE N88°56'32"E, 481.16 FEET; THENCE S00°51'12"E, 897.08 FEET; THENCE 
N89°58'23"W, 481.06 FEET TO THE WEST LINE OF THE NW 1/4 OF SAID SECTION 36; THENCE S00°54'23"E, ALONG SAID WEST LINE OF THE NW 
1/4 OF SECTION 36, 3.92 FEET; THENCE S89°25'48"E, 1424.15 FEET TO THE BEGINNING OF A MEANDER LINE ALONG HATFIELD LAKE; THENCE 
N19°02'49"E, ALONG SAID MEANDER LINE, 100.39 FEET; THENCE N02°27'25"E, ALONG SAID MEANDER LINE, 110.48 FEET; THENCE 
N28°26'52"W, ALONG SAID MEANDER LINE, 158.30 FEET; THENCE S07°51'56"W, ALONG SAID MEANDER LINE, 144.19 FEET; THENCE 
S48°56'30"W, ALONG SAID MEANDER LINE, 170.07 FEET; THENCE N49°19'16"W, ALONG SAID MEANDER LINE, 92.48 FEET; THENCE 
N10°51'35"E, ALONG SAID MEANDER LINE, 174.15 FEET; THENCE N00°19'42"E, ALONG SAID MEANDER LINE, 217.93 FEET; THENCE 
N52°33'28"E, ALONG SAID MEANDER LINE, 399.31 FEET; THENCE N25°27'49"W, ALONG SAID MEANDER LINE, 250.97 FEET; THENCE 
N41°19'52"W, ALONG SAID MEANDER LINE, 295.30 FEET; THENCE N07°04'23"W, ALONG SAID MEANDER LINE, 200.23 FEET TO THE END OF 
SAID MEANDER LINE; THENCE N07°01'06"W, ALONG THE WEST LINE OF PARCEL 1, CSM DOC 645597, V 15, P 4086, 351.39 FEET; THENCE 
N62°13'18"W, ALONG SAID WEST LINE OF PARCEL 1, CSM DOC 645597, V 15, P 4086, 105.47 FEET; THENCE N70°38'23"W, ALONG SAID WEST 
LINE OF PARCEL 1, CSM DOC 645597, V 15, P 4086, 126.41 FEET; THENCE N28°39'24"E, ALONG SAID WEST LINE OF PARCEL 1, CSM DOC 
645597, V 15, P 4086, 68.40 FEET; THENCE N14°27'26"W, ALONG SAID WEST LINE OF PARCEL 1, CSM DOC 645597, V 15, P 4086, 123.51 FEET; 
THENCE N89°30'00"W, ALONG THE NORTH LINE OF THE SW 1/4 OF THE SW 1/4 OF SAID SECTION 25, 964.88 FEET TO SAID WEST LINE OF THE 
SW 1/4 OF SECTION 25; THENCE S00°39'55"E, ALONG SAID WEST LINE OF THE SW 1/4 OF SECTION 25, 1150.92 FEET TO THE POINT OF 
BEGINNING; INCLUDING ALL LANDS LYING BETWEEN THE MEANDER LINE AND WATER'S EDGE OF HATFIELD LAKE. 

SAID PARCEL CONTAINS 51.58 ACRES, MORE OR LESS. 

SUBJECT TO ALL EASEMENTS, RESTRICTIONS, RESERVATIONS, AND WATER LAWS THAT EXIST THROUGH UNRECORDED MEANS OR BY RECORD. 

THAT I HAVE MADE SUCH A SURVEY AT THE DIRECTION OF VFW-POST 10818. 

THAT SUCH MAP IS A CORRECT REPRESENTATION OF THE EXTERIOR BOUNDARIES OF THE LAND SURVEYED AND DIVISION THEREOF. 
 

THAT I HAVE FULLY COMPLIED WITH PROVISIONS OF s.236.34 OF THE WISCONSIN STATUTES, A-E 7 WI ADMINISTRATIVE CODE AND THE 
SUBDIVISION CONTROL ORDINANCE FOR THE CITY OF NEW RICHMOND, ST CROIX COUNTY IN SURVEYING, DIVIDING AND MAPPING THE SAME. 

 
I, NEIL C. BOWE, PROFESSIONAL LAND SURVEYOR, HEREBY CERTIFY THAT THIS SURVEY IS CORRECT AND ACCURATE 
TO THE BEST OF MY KNOWLEDGE AND BELIEF. 

DATED THIS 15TH DAY OF APRIL, 2019. 
 
 

NEIL C. BOWE 
S-2827 
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CERTIFIED SURVEY MAP 
MAP NO.    

BEING ALL OF PARCEL 3, CSM DOC 645596, V 15, P 4085, AND PART 
OF THE SW 1/4 OF THE SW 1/4 AND PART OF THE SE 1/4 OF THE SW 1/4 
OF SECTION 25, AND PART OF THE NW 1/4 OF THE NW 1/4, AND PART 

OF THE NE 1/4 OF THE NW 1/4 OF SECTION 36, T31N, R18W, 
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OWNER'S CERTIFICATE OF DEDICATION  
AS OWNER, I HEREBY CERTIFY THAT I HAVE CAUSED THE LANDS DESCRIBED HEREIN TO BE SURVEYED, DIVIDED, MAPPED AND DEDICATED 
AS REPRESENTED ON THIS MAP. I ALSO CERTIFY THAT THIS MAP IS REQUIRED TO BE SUBMITTED TO THE CITY OF NEW RICHMOND FOR 
APPROVAL. 

 
DATED THIS DAY OF  , 2019 

FRED HORNE, MAYOR 
CITY OF NEW RICHMOND, WI 

 
STATE OF WISCONSIN 
ST CROIX COUNTY SS 

 
PERSONALLY CAME BEFORE ME THIS  DAY OF  , 2019, FRED HORNE, MAYOR, TO ME 
KNOWN TO BE THE PERSONS WHO EXECUTED THE FOREGOING INSTRUMENT AND ACKNOWLEDGED THE SAME. 

NOTARY PUBLIC, STATE OF WISCONSIN 
 
 

(PRINT OR TYPE NAME) 

MY COMMISION EXPIRES  . 
 
 
 
 
 

CITY COUNCIL RESOLUTION  
RESOLVED, THAT THIS CERTIFIED SURVEY MAP LOCATED IN THE CITY OF NEW RICHMOND, CITY OF NEW RICHMOND, OWNER, IS HEREBY 
APPROVED BY THE CITY COUNCIL. 

 
 

FRED HORNE, MAYOR DATE 
 
 

TANYA BATCHELOR, CLERK DATE 
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MEMORANDUM 
 
TO:  Mayor Horne & City Council  
  
FROM:  Noah Wiedenfeld, Director of Planning 
 
DATE:   June 5, 2019 
  
SUBJECT:  Freedom Park Trail 
 
 
 
BACKGROUND 
In September 2018, the Park Board approved allocating $23,900 in impact fees for a contract with SEH, 
Inc. for design and staking services for the completion of the trail in Freedom Park. This work will be 
completed in June 2019. 
 
PHASE 1 
The 652nd Engineering Reserve Unit (Hammond, WI) would provide the labor needed as part of their 
training, beginning in July. Monarch Paving Company would offer a discounted rate on sand and gravel. 
The City of New Richmond shall require an agreement with the 652nd Engineering Reserve Unit which 
addresses training dates, services to be provided, and project management. All volunteer personnel 
shall be required to sign a waiver/release of liability form prior to assisting with construction. The City of 
New Richmond would be responsible for the cost of materials, trucking, fuel, and silt fence.  
 
PHASE 2 
Paving the trail would occur in 2020 at the City of New Richmond’s expense. The cost of paving the trail 
is anticipated to be in the range of $80,000 to $100,000. Consideration should also be given to 
developing a StoryWalk™ along the trail which highlights important moments in American history and 
the service of our veterans at an anticipated cost of $5,000. Phase 2 would be discussed again by the 
Park Board at a future date. 
 
RECOMMENDATION 
At the May meeting, the Park Board recommended allocating $50,000 of capital improvement project 
(CIP) funds to Phase 1 of the Freedom Park Trail. 

156 East First Street 
New Richmond, WI 54017 

Ph 715-246-4268 Fax 715-246-7129 
www.newrichmondwi.gov 

 



 
 
TO:  Mayor and City Council  

FROM:  Tanya Batchelor, City Clerk  

DATE:  June 10, 2019 

RE:  Mayor’s Appointments 

Background 
Mayor Horne will be appointing Denise Whitaker to the Housing Authority as the resident 
representative and Dave Newman to the Park Board. 
 
Recommendation 
Staff recommends confirmation of the Mayor’s appointments to the Housing Authority and 
Park Board. 
 
 
  

156 East First Street 
New Richmond, WI 54017 

Ph 715-246-4268 Fax 715-246-7129 
www.newrichmondwi.gov 

 



 
 

TO: Mayor Fred Horne and City Council 
 

FROM: Rae Ann Ailts, Finance Director 
 
DATE: June 10, 2019 

RE: Municipal Management Software  
 

 
Background 
The 2019 capital improvement budget provides for the replacement of the City’s financial 
software systems. In March, the Council approved a contract with EO Johnson to assist in the 
first phase of the project by conducting a needs assessment. In April, EO Johnson met with all 
departments to identify the following: 
 

• Departmental processes 
• Software applications 
• Data infrastructure 
• Informational flows throughout each department of the city 

 
From these meetings, EO Johnson identified 5 processes (accounts payable, accounts 
receivable, human resources, payroll, and budget reporting) that are used in all departments and 
143 individual processes that departments, individuals, or groups use to accomplish specific 
tasks.  Further, EO Johnson identified 27 different software platforms that City staff used to 
conduct daily operations. 
 
The needs assessment clearly indicated that there are efficiencies to be gained across all 
departments by use of an integrated software package that can help manage operations and 
streamline processes. The information gleaned from the needs assessment we will be used to 
define must-haves and create a standardized scoring rubric for potential software platforms 
moving forward. A copy of the needs assessment is attached to this memo. 
 
Next Steps  
There are a number of system solutions available on the market, but real-world functionality 
can vary greatly between platforms despite outwardly similar feature sets.  As we move into the 
selection phase of the project it is imperative that we select the right solution to ensure current 
and future needs are met. 
 
The selection phase of the project requires substantial time and knowledge to ensure that the 
project remains on point. EO Johnson has knowledgeable, experienced staff who specialize in 
software project management and can assist the City with the next phase of the project. 
Attached to this memo is the proposal for project management services for the selection phase. 
This phase would begin in June and be completed in October/November. Following is an 
overview of the timeline and milestones: 

 



 

 

The cost of the assessment would be paid through capital projects as an expense of the municipal 
software project. 

 
 

RECOMMENDATION 
Staff recommend approval of the project management proposal provided by EO Johnson for 
consultation services in an amount not to exceed $24,000.  

 
 
 
 

 

June
•Define Goals and Objectives based on Assessment Needs
•Vendor Discovery

July-Aug
•Vetting of Vendor Responses

Sept
•Vendor Demonstrations

Oct-Nov
•Vendor Selection
•Project Implementation Outlined
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PROJECT NAME AND CONTACTS 

  

Project Name City Management So�ware Project  

Primary Customer 
Contact 

Mike Darrow 

Primary EO Johnson 
Contact 

Jeff Balacek  

OBJECTIVE 

To assist the City of New Richmond with Project Management in regards to determining a single city 
management so�ware provider. Keeping stakeholders, decision makers and all invested par�es in 
communica�ons, driving ac�vi�es, mee�ngs, tasks to vested par�es. Assis�ng with RFP crea�on (if 
needed), vendor responses, so�ware demonstra�ons and internal resource communica�on for the City 
of New Richmond to decide upon. Unless expressly stated, EO Johnson is responsible for coordina�on, 
planning, communica�on and follow up associated with the milestones outlined in each phase below. 

PHASED APPROACH -  CALL TO ACTION 

Phase 1 (June) Ini�al Project – Ge�ng up to speed - Determine vested and involved internal staff 

• Training vested par�es in regards to Project Management scope and project so�ware. This 
includes Ac�ve Collab so�ware to be determined as a Project Management pla�orm.  

• Communica�on to vested par�es internal, introduc�on and laying the groundwork for the 
project, valida�ng needs per previous assessment and communica�ons between par�es. 

• Defini�on of all project responsibili�es to be detailed in a Requirements Document. Outline 
and scope of decision making process/�melines defined 

o EO Johnson to provide services to create, with input from vested par�es, a 
Requirements Document.  

o EO Johnson to author a RFP, if elected or provide so�ware criteria template on behalf 
of the City of New Richmond 

o EO Johnson to work within the parameters of the Requirements Document to find, 
schedule and work with manufacturers of City Management so�ware 

o EO Johnson will be responsible for se�ng up appointments, demonstra�ons and 
communica�ng with outside manufacturers and communica�ons to be managed in 
Ac�ve Collab for visibility to vested par�es 
 

Phase 2 – (July) Ini�al Project Discovery 

• Implementa�on of project management so�ware/centralized communica�ons 
• Outlaying concerns from vested internal staff, impact areas validated and iden�fied 
• City Management So�ware Discovery work –  

o Build proper parameters and how to best communicate with outside vendors 
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Con�nued…. 

• Goals/Measurement Finaliza�on  
o Legal responsibili�es and how to best respond to vendors 
o Valida�on of �melines and acceptable responses to be included 
o Se�ng dates for so�ware demonstra�ons 
o Determine ‘scoring standardiza�on’ for vested par�es 
o Budgetary discussion 
o Infrastructure technical discussion for change in so�ware 

Phase 3 – (August)  

• Valida�ng responses to external ques�ons and publishing them to all outside vendors 
• Preparing responding vendors for next phase  

o Implementa�on examples 
o Reference follow up 
o Develop needs addressed by selected vendor applica�ons 

• Determine outcomes of presented applica�ons 
• Report on outcomes to internal vested par�es 
• Preparing internal vested par�es for Final Demonstra�on 

 

Phase 4 – (September) Successful Response Demonstra�ons 

• Schedule Final Demonstra�on mee�ngs with successful Vendors  
• Guide internal vested par�es through scoring system 
• Assist in determining outcomes and finalizing decision report to vested internal par�es 
• Begin laying groundwork with regards to implementa�on/support roll-out 
• Finaliza�on/Decision Report for review and approval 
• Assist with Award No�fica�ons 

 

Phase 5 – (October) Implementa�on/Training 

• Manage implementa�on, �melines, responsibili�es 
• EO Johnson and the City will determine par�es for training, responsibili�es with support 

(internal and external) 
• Implementa�on follow up 

 

Summary 

Our recommenda�on provides services to the City of New Richmond, as detailed above, through the 
process of finding vendor applica�on responses, decision and implementa�on of a new city 
management applica�on. To meet the above �meline would involve EO Johnson Consulta�on Services 
to begin by the end of June on a schedule of no less than two days per month for five months (through 
October). This can of course be adjusted if requested by the City of New Richmond.  

Details of ac�vi�es can be summarized bi-weekly for leadership or as requested.  
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PROJECT DIRECTIVES
The City of New Richmond contracted with EO Johnson Consultation Services to assess their 
departmental processes, software applications and data infrastructure to gain knowledge into how 
information flows throughout each department of the City. The desired outcome was for the City of 
New Richmond to gain an understanding of how/what each business unit would utilize software and 
other tools to accomplish each process within their unit. With this information, the City would be able 
to determine what processes would have opportunity for efficiency and sustainability improvement in 
the future. The following business units were analyzed:

Building and Zoning

City Clerk
Planning

Finance
IT/GIS
H/R

Fire Dept 

Library 
Utilities 
Police

INTERVIEW STRUCTURE

The City assigned personnel from each of the business units to be interviewed in regards to the 
following criteria:

Name of Process 

Quantity of Transactions 

Software Applications Utilized 
Data Transfer to Other Business Units 

Priority Level
Other notes and information

DATA GATHERING

Attached with this assessment report is a spreadsheet of the data gathered in each of the City business 
unit interviews. There were 143 individual processes identified. Five (5) processes were utilized in ALL 
business units (A/P, A/R, H/R, Payroll, Budget Reporti'ng). Twenty-seven (27) different software 
platforms were identi'fied ranging from paper (manual), Microsoft Word, Excel, Workhorse, Firehouse, 
GP Dynamics to Google Drive and Dropbox in the Cloud.

1
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PROCESS CHALLENGES

• In analyzing the data, there are multiple processes that cross business units on a regular basis. 
However, two of such processes stood out as Very High Impact and Very Inefficient. Those are 
Time Sheets/Payroll and Accounts Payable/Purchasing. As we interviewed each business unit, 
these two processes were utilized by EVERY business unit and were described as 'manual', 
'frustrating', 'there has to be a better way' the most frequently. Here is a summary of those 
processes:

Time Sheets: The current process of submission of employee time for payroll included manually 
completing a paper document by the employee. In some departments, this document was then 
translated or keyed into a spreadsheet (IE - Excel) or software application (IE - Firehouse) to 
track at the departmental level the submitted timesheet information locally. Each business unit 
had their own process of approving timesheet submissions, but ALL then forwarded the 
information to Payroll for manually keying of the data into Workhorse upon submission. This 
process, which is technically - manual is ti'me consuming in multi'tudes of areas in each 
department from the process of completi'ng the informati'on, through approval, then finally data 
entry by Payroll.

Accounts Payable/Purchasing: Each business unit has the need to purchase items at one ti'me 
or another. Some for consumables, some to complete job duties, but each department has a 
seemingly different way to gain approval for purchase transactions. This varies from P-Card 
transactions to rogue purchases without pre-approval to pre-approved Purchase Orders. The 
approval process is manual for users to gain approval prior to making a purchase and because 
that process is manual, this inhibits the purchaser at ti'mes to communicate through proper 
channels prior to making a purchase request. Receipts for purchases are kept on paper to date, 
as are purchase requests. Submission of a purchase transaction is also manual and some 
business units track their purchases differently than others. There is no standardized process for 
how each business unit tracks expenses and submits them to finance. Often times, each 
business unit struggles to have visibility into expenses and has to manually request information 
regarding budgetary status.

Both of these processes should be considered Highest Priority in regards to the largest overall 
impact to the City of New Richmond and would most easily improve with newer technology and 
standardizing each of the processes in our opinion.

APPROPRIATE CORRECTIVE MEASURES

Payroll Process - a standardized, modern payroll submission system and automated approval for ti'me 
off requests would be of High Impact for the City. Automating the data entry into a payroll application 
would be a requirement.

Accounts Payable Process - an automated purchase request system, routing request for pre-approval 
would be helpful. Most impactful would be an electronic system to submit receipts, packing 
slip/inventory validati'on, purchase informati'on that would integrate into an Accounts Payable software 
without the need to rekey information and give budgetary visibility to business unit management.

2



Confidential

OTHER MEDIUM TO HIGH PROCESS IMPACT AREAS

• General A/R Invoicing - Multiple departments communicate transactional data manually to 
Finance to create a manual invoice and transaction. Recommended Action: A centralized A/R 
system with the ability to enter payment data and departmentally create transactions for each 
department would create significant process improvement and Customer satisfaction 
compared to the current manual processes.

• Financial Platform Standardization - Currently, there are a multitude of software applications 
to process transactions (IE Workhorse, Dynamics GP). Data is often entered into BOTH 
applications to create appropriate invoicing and reporti'ng. A standardized Accounti'ng software 
(ERP) would be highly recommended to streamline and integrate informati'on from both A/P 
and A/R for each business unit. Both applicati'ons seem to have their place, but no 
standardizati'on to one platform has happened. Also, there are many manual transacti'ons that 
are tracked in Excel Spreadsheets to assist with budgetary reporting and to help facilitate 
calculations. During the interview process this was a major frustration as visibility into each 
business units current budget status was a manual, and timely process to understand. 
Recommended Action: Additional Process Mapping of how each platform is utilized to 
understand if there is a suitable replacement that could be standardized for the City.

• Utiliti'es-Project/Inventory Management - As we interviewed each business unit, Uti'liti'es had 
a great need in regards to Project Management and Inventory Management capabilities. Given 
the volume of work and time associated to these processes, this is a large impact area for the 
City. Currently, inventory management is reactionary, not proactive. There is no way to get 
notifications for parts that are low in inventory or even if inventory has been depleted. Also, on 
the Project Management side of Uti'liti'es, this is a completely manual process with Excel and 
Calendaring being managed manually. Recommended Action: This should be an easily 
impacted process with proper inventory management software and especially project 
management software. Communication and preparedness would improve greatly, projects 
would have immediate visibility and time management of employees would be much easier. 
Consider this the top impact area for a business units' internal process.

• City Wide Document Management System - Currently, the City of New Richmond has a 
document management system, which is only being utilized in a couple areas. It has limited 
visibility and little to no impact for the majority of business units. However, nearly ALL business 
units have a manual process for saving and storing documents, either in paper file cabinets or 
scanned into an electronic format. Currently the City does not have an efficient electronic 
forms creation software to electronically facilitate transactions for external customers or 
internal employees. There are concerns with regards to compliance with secure 
information/documents as well as sustaining historical information appropriately. 
Recommended Action: This should also be considered a High Impact area for the City not just 
for efficiency purposes, but for compliance and security as well.

CHANGE MANAGEMENT PRIORITIZATION

The above areas are each considered Medium to High Impact. Any upgrade in software, process 
analysis and/or citywide management applicati'on should bring immediate impact to each process. As 
the City looks at prioritizing processes, it is of our opinion the above processes should be considered 
'High Impact, Largest Efficiency Improvement' areas. As the City reviews the data gathered, there are 
other areas that certainly can be impacted, but in our opinion, the priorities and impact areas listed 
above should hold the greatest impact for the organizati'on.
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Confidential

UNDERSTANDING THE PROCESS DATA GATHERED

Identifying processes that are Inter-Departmental can be recognized in the attached spreadsheet with 
the column titled 'Forward to Other Departments'. If another business unit was to receive 
information/data/documents pertaining to the process listed, we made sure to notate that information 
in the interviewing data gathered.

Process notes were made under the heading Current Storage Method of Information. This includes not 
only how information was currently stored, but staff opinions and descriptions of the current processes 
in place.

Transactional data was difficult for many to identify, daily, monthly, annual notations were made to 
help quanti'fy impact areas.

EO Johnson thanks the City of New Richmond employees for their time and efforts to gather the data 
and information contained in this assessment. There are many acti'on items that we feel we could 
assist the City of New Richmond with (Process Mapping, ROI Analysis, Software Functi'onality 
Consultati'on) as it looks towards standardizati'on of many of these processes. We look forward to 
working with the City of New Richmond in the future!

Jeff Balacek

EO Johnson Consultation Services 

jbalacek@eojohnson.com
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CITY-WIDE MANAGEMENT SOFTWARE
TYPICAL IMPACT AREAS



 
 

TO: Mayor Fred Horne and City Council 
 

FROM: Rae Ann Ailts, Finance Director 
 
DATE: June 10, 2019 

RE: Cable Access Agreement  
 

 
Background 
Since 1985, the City has contracted with Wisconsin Indianhead Technical College to operate 
the City’s channel WITC TV 6. Under the agreement, WITC provides a studio facility, 
administers equipment use and programming content, and provides digital formatting for 
council meetings. The contract is renewed annually and runs from July 1 to June 30. The 
current contract expires on June 30, 2019. 
Attached to this memo is WITC’s request for contract extension and corresponding agreement. 
Contract cost is estimated at $15,000, covering the period of July 1, 2019 to June 30, 2020. The 
request also highlights several technology-related items that may need to be reviewed including 
equipment, digital signal, and accessibility. City staff and WITC met in May to discuss these 
additional items and will bring forward recommendations to address these items as part of the 
2020 budget process. 
 
Recommendation 
Staff recommend approval of the cable access agreement for the period of July 1, 2019 to June 
30, 2020. 
 

  
   



 
 

WITC TV 6 
Community Media Serving New Richmond, Wisconsin  
1019 South Knowles Avenue, New Richmond, WI 54017 
Phone (715) 246-6561 Ext. 4148 

           Email tv@witc.edu  Web www.witc.edu/tv 
 
April 23, 2019 
 
New Richmond City Council 
156 East First Street 
New Richmond WI 54017 
 
Dear Council, 
 
The arrival of spring marks the time to review the agreement for the public, education, and 
government channel owned by the City of New Richmond and operated under contract with WI 
Indianhead Technical College. The college is pleased to have operated this channel for the city since 
1985. The most recent update to the operating agreement was made in July of 2012. It has been 
extended each subsequent year through a memorandum agreement. This letter serves as a request 
to extend the agreement from July 1, 2019 to June 30, 2020. 
 
The cost of this contract is estimated at $15,000 for the July 2019 – June 2020 period. The contract 
provides excellent value to the City in that the hours are utilized as needed. This estimate includes 
maintaining staffing at 9 hours 23 minutes (25% of one position) per week. As in past years, an 
additional $4,000 budget is requested to hire hourly workers to maintain equipment and provide 
operational support. This funding is only used on an as needed basis. 
 
Fall 2018 was a busy time for the station. The technology infrastructure running the channel was 
purchased in 2005 and reached the end of its operating life in August. A new program server was 
specified, purchased, and installed. Building a new computer network consumed a great deal of staff 
time but has yielded better playback quality and reliability. A new on demand service was also 
implemented to support improved online access to council meetings through the City’s web site. The 
new server allows for faster movement from one section of the meeting to another should the viewer 
be looking for a specific segment. 
 
Looking to the future, the following issues may require attention in the new fiscal year: 
 
1. The equipment we lend to volunteers to produce content was purchased in 2005. Changes from 
standard definition to high definition have made the equipment undesirable for producers to use. If we 
are to still to offer equipment for check out, an investment of about $3,000 is necessary to update 
equipment. 
 
2. As first reported in July 2015, the Northwest Communications switch from analog to digital has 
caused channel 6 to be on different channels in different homes. Some subscribers now see us on 
channel 600 while others watch channel 6. Fixing this problem may require an additional investment 
in channel equipment. To date, Northwest Communications has not moved to change the way TV 6 is 
displayed on their cable lineup. 
 

mailto:tv@witc.edu


 
 

Each month the station is contacted by viewers pleased to see city, county, and regional 
programming unique to the area. The council meetings and productions from local nonprofits are the 
subject of most commentary. In a market dominated by Minnesota programming, TV 6 provides a 
welcome alternative unique to New Richmond. 
 
Sincerely, 
 
 
Dr. Alex D. Birkholz 
WITC TV6 
Enclosures 
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AGREEMENT 
 

This agreement made this first day of July, 2012, between the City of New Richmond, a Wisconsin 
municipality, (hereinafter CITY) and Wisconsin Indianhead Technical College, a duly organized Wisconsin 
vocational, technical and adult education school district (hereinafter WITC). 
 
CITY is the owner of a cable channel on a system owned and operated by Northwest Communications 
(hereinafter CABLE). It serves the City of New Richmond, Village of Star Prairie and parts of the surrounding 
area. 
 
CITY is in need of a studio facility to broadcast public, educational, and governmental programs at no charge to 
users and to provide leased access for private broadcasting. 
 
WITC has agreed to provide the studio facility at its campus located at New Richmond, Wisconsin.  
 
Therefore, in consideration of all the mutual promises contained herein, the parties agree as follows: 

1. WITC will provide to CITY sufficient space for a studio facility at its campus at New Richmond, 
Wisconsin.  WITC shall designate this space to be used but it must be adequate for broadcasting 
purposes. 

2. This agreement shall continue until terminated by either party as provided under paragraph 6 of this 
agreement. 

3. CITY will provide and pay to maintain all of the necessary basic equipment to allow broadcasting from 
the studio over cable channels designated by CABLE.  WITC may install such further equipment as it 
desires so long as it is compatible with CABLE’s basic broadcasting equipment.  Each party shall 
maintain casualty and liability insurance on its own equipment and WITC shall maintain liability 
insurance on the premises in which the studio is located. 

4. CITY and WITC agree that the following provisions shall govern the operation of the studio facility. 
a. WITC shall provide all personnel for the studio, including a Program Director.  WITC shall 

have the right to control the salaries and/or wages, hours and workload of such personnel.  
All such personnel shall be considered to be employees of WITC. At minimum this will 
represent 25% of one full time position. 

b. CITY agrees to pay WITC all monies which have been designated for Program Director’s 
fees provided this amount will not exceed the compensation paid by WITC for studio 
personnel. 

c. WITC shall administer and operate the studio in accordance with the operating rules agreed 
to by both parties. 

5. CITY and WITC agree to cooperate and consult with each other at least on a monthly basis regarding 
the operation of the studio.  The Program Director agrees to submit to CITY for review any application 
where the program content may not conform with the operating rules set forth in Exhibit “A”. 
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6. The initial term of this agreement shall extend to June 30, 2013.  Thereafter it shall be renewed on an 
annual basis extending from July 1 of each year to June 30 of each year.  The renewal shall be in the 
form of a written document executed by both parties.  In addition to the cancellation of the contract at 
the end of any annual term, either party may cancel this agreement upon 60 days written notice to the 
other party.  Upon the effective date of any cancellation, CITY shall be allowed to remove all of its 
equipment from the premises of WITC. 

7. This agreement shall bind the partners hereto, its successors and assigns. 
 
Executed the day set forth above.   
 
       City of New Richmond, Wisconsin 
 
 
       _________________________________ 
 
       Wisconsin Indianhead Technical College 
 
 
       __________________________________ 
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Exhibit “A” 
 

CITY OF NEW RICHMOND, WISCONSIN 
OPERATING RULES FOR 

PUBLIC, EDUCATIONAL, GOVERNMENTAL AND LEASED ACCESS CHANNELS 
 

The rules and regulations set forth herein below govern the availability and use of the public, educational, 

governmental and leased access owned by the City of New Richmond operating on Northwest 

Communications serving the City of New Richmond and surrounding areas. 

1. PUBLIC ACCESS 

a. Public access channel space shall be available at no charge to any person, group, organization or 

other entity on a first come, nondiscriminatory basis upon the filing of the designated Application for 

Access Channel Time and Use of Facility and consistent with the availability of the access channel 

at the time and for the duration requested.  Time and production facility requests should be made for 

reasonable hours. 

b. No program, production or the presentation shall be transmitted which involves any advertising 

material designated to promote the sale of commercial products or services (including advertising on 

behalf of candidates for public office), lotteries, lottery information, or obscene, slanderous, libelous, 

or indecent matter.  This prohibition of advertising material shall not extend to any advertising which 

may be an integral part of and contained in any program table which is purchased or leased for 

presentation in its entirety on a public, educational or governmental access channel provided that the 

balance of the content of such program tape is consistent with the materials which would generally 

be presented on these access channels.  However, no program shall contain any advertising 

prohibited above which would be prepared by WITC and could contain advertising which would be 

advertising for any commercial or professional establishment located in and around the area served 

by Northwest Community Communications except that the name only of any such establishments 

who have contributed to the cost of a given program may be presented. 
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c. In order to permit diversity of use among public access cablecasters, WITC may limit the use of 

cablecasting facilities by any one applicant to two hours during any calendar week.  Additional time 

may be leased in accordance with number four of these rules.  

2. EDUCATIONAL ACCESS    

a. Educational access channel space shall be available at no charge to New Richmond educational 

institutions upon the filing of designated Application for Access Channel Time and Use of Facility 

and consistent with the availability of the access channel at the time and for the duration requested.  

b. Same as I.B. 

3. GOVERNMENTAL ACCESS  

a. Governmental access channel space shall be available at no charge to the City of New Richmond and 

its departments upon the filing of the designated Application for Access Channel Time and Use of 

Facility and consistent with the available of the access channel at the time and for the duration 

requested.  Use of the governmental access channel shall be governed by the City. 

b. Same as I.B. 

4. LEASED ACCESS 

a. Leased access channel space shall be available to any person, group, organization or other entity on 

a first come, nondiscriminatory basis upon the filing of the designated Application for Access 

Channel Time and Use of Facility and consistent with the availability of the access channel at the 

time and for the duration requested.  Time requests should be made for reasonable hours. 

b. No program, production or presentation shall be transmitted which involves lotteries, lottery 

information, or obscene, slanderous, libelous, or indecent matter. 

c. The rates for use of the leased access channel and production charges are available upon request 

and stated as approved by the City of New Richmond. 

5. All requests for public and leased access channel time and use of the facilities are to be submitted at 

least 30 days in advance of the desired date and time. 
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6. Applicants for access cablecasting facilities shall submit program material to WITC for preview at a 

reasonable time prior to cablecast.  Such previewing shall not, however, release the applicant of any 

responsibility for the nature of the program material. 

7. Applicants for persons under 18 years of age must be accompanied by the signature of a parent, guardian 

or otherwise authorized adult.  Such parent, guardian, or otherwise authorized adult shall assume all 

legal responsibility for the program and the action of the minor. 

8. EQUIPMENT 

a. Public access equipment (studio, portable, and post-production) is dedicated to the purpose of 

production and cablecasting of public access programming.  Equipment may be borrowed on a first 

come, nondiscriminatory basis by individuals who have been certified by WITC or its designee. 

b. Public Access equipment may be rented at the discretion of the Local Programming Director by 

individuals for purposes other than indicated in section 8 only when it has not been requested for 

public access use. 

c. Applicants requesting to borrow public access equipment must complete and sign the Request Form, 

the Check-In and Check-Out form, and the Responsibility for Damage Form.  

d. Applicants must agree to return the equipment to WITC in good condition.  Normal wear and tear is 

expected.  During the time that the equipment is in the possession of the applicant, the applicant 

shall be wholly responsible for its care, safekeeping, custody and any and all damage to the 

equipment.  The applicant shall not attempt, make or permit anyone else to make or attempt to make 

alterations to the equipment without the expressed authorization of WITC.  

e. WITC may temporarily withhold from an individual the use of the public access equipment and 

facilities if, in the judgment of the access facilitator, the individual cannot adequately exercise the 

required care, safekeeping or custody of the equipment. 

f. Production assistance may be available upon reasonable request, at no charge to users of the public, 

educational and governmental access equipment. 
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9. BOOKING STUDIO EQUIPMENT POLICY   

a. Prior to reserving time, an operating certificate is required before any person can use the equipment.  

A certificate can be obtained from the Program Director upon proper application. 

b. Each person or group may: 

1. Schedule up to a month in advance 

2. Reserve up to one 4 hour block of time for portable equipment per week unless special 
permission is obtained. 
 

3. Time in excess of the above 4 hour block of time. The Director shall determine all other policies 
subject to review by the cable tv company.  

 
10.   BOOKING CABLECASTING TIME 

a. A “Statement of Compliance” must be on file for all programs to be scheduled. 

b. Channel time must be reserved in advance 

c. Each program may be replayed up to two (2) times per week.  The Director must authorize a 

program to be shown more often. 

11. PROGRAMS 

a. The contents of all programs produced in the access studio, on access equipment, belong to the 

producer. 

b. Censorship:  Neither the community access point as a whole, nor individual members, will censor 

the contents of programs.  The producer of the program shall be held responsible for the contents of 

that program. 

c. Copyrighted materials:  The producer of the program shall be held responsible for any disputes 

arising from the unauthorized use of copyrighted materials. 

d. “The use of the public access channel shall indemnify, defend, protect and save harmless the City of 

New Richmond, WITC and Northwest Communications from and against all actions or suits at law 

or equity of any nature whatsoever.” 
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12. WAIVER 

a. CITY may, in its discretion, waive any of the above requirements in circumstances for which the 

nature of the cablecast warrants such a waiver. 

13. PUBLIC INSPECTION  

a. WITC shall maintain a complete record of the names and addresses of all individuals and groups 

requesting time.  Such record shall be maintained for a period of two years and will be available for 

public inspection there between the hours of 8:00 a.m. and 4:30 p.m. Monday through Friday, except 

on legal holidays. 

b. Persons requesting public inspection shall identify themselves by name and address in order to 

assure WITC administrative control of such record. 

c. Access channel time will not be made available to access users who refuse to have their identity 

maintained in the records and available for public inspection as required by this section.  
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MEMORANDUM AGREEMENT 

 
 
This memorandum agreement is made this day between the City of New Richmond (hereinafter CITY) and 
WITC, a duly organized State of Wisconsin Technical College (hereinafter WITC). 
 
CITY and WITC entered into an agreement dated the first of July 2012, whereby WITC has furnished a studio 
facility and management personnel for the operation of a public education governmental broadcast channel or 
channels for CITY. 
 
This agreement calls for annual renewal. 
 
Therefore, in consideration of the promise contained herein, the parties agree as follows: 
 

1. CABLE and WITC agree that their agreement shall be extended from July 1, 2019 to  
June 30, 2020. 

 
 
CABLE         WITC 
By: ______________________       By: _______________________ 
      Tanya Batchelor      
      City Clerk       
 
Date: _____________________      Date: ______________________ 

 

 



 

 
FOR IMMEDIATE RELEASE 
 
CONTACT 
Jeremiah Wendt, Director of Public Works 
City of New Richmond 
Phone: 715-246-4268 
Email: jwendt@newrichmondwi.gov  
 
City of New Richmond and SEH, Inc. Receive Engineering 

Excellence Award for North Fourth Street Project 
 
The City of New Richmond and SEH, Inc. were recently awarded a 2019 Engineering Excellence Award 
in the small projects category for the North Fourth Street reconstruction project. The award was presented 
by the American Council of Engineering Companies of Wisconsin (ACEC WI). The annual awards 
program recognizes and celebrates engineering achievements across the state that demonstrate the highest 
degree of skill and ingenuity. 
 
Prior to the start of the street and utility reconstruction project, City staff and residents of North Fourth 
Street had many concerns. Topping the list was safety. Residents were concerned about speeding 
vehicles, as well as the large amount of large-truck traffic generated by nearby industry. The street had no 
accommodations for bicyclists and pedestrians. As for underground utilities, the water service had a 
wealth of issues including freezing pipes and low-pressure service to several homes along the street.  
 
Following an extensive public engagement process, a design was prepared that included digital speed 
signs, pedestrian bump-outs, parking bays, an off street trail, and bike lanes. The construction schedule 
was timed to coincide with the canning schedule for Lakeside Foods. Water mains were buried deeper 
under the surface, and conventional street lights were replaced with LED lights. Recycling of existing 
asphalt pavement into gravel based resulted in cost savings, as did the use of trees grown in the City’s 
gravel bed tree nursery. Directional truck traffic signage was installed to keep large trucks off the 
residential section of the street. 
 
“We’re very pleased to be recognized with this statewide award,” said Director of Public Works, 
Jeremiah Wendt. “We want to first thank the residents and businesses the North Fourth Street 
neighborhood for providing their feedback during the design process and for their patience during 
construction. We also want to recognize the great project team of City staff, the SEH design team, and 
contractors who worked well together throughout the duration of the project from start to finish. Finally, 
we hope North Fourth Street will serve the community well for decades to come, and that the project will 
serve as an exemplary model for future street and utility reconstruction projects.” 

156 East First Street 
New Richmond, WI 54017 

Ph 715-246-4268 Fax 715-246-7129 
www.newrichmondwi.gov 

 

mailto:jwendt@newrichmondwi.gov


 
 

MEMORANDUM 
 

TO:  Mayor and City Council 
  
FROM:  Tanya Batchelor, City Clerk 
  
DATE:   June 10, 2019 
  
SUBJECT:  Event Plan   
 
 
 
Background 
We have discussed creating an event plan to help with organization of events in the City of New 
Richmond.  Attached is a checklist and various applications that may be needed for different 
events.   
 
Recommendation 
This is the second reading of the Event Plan.  Staff have not receive any feedback regarding this 
document, so it can be approved or amended and brought back to the next Council meeting.   

156 East First Street 
New Richmond, WI 54017 

Ph 715-246-4268 Fax 715-246-7129 
www.newrichmondwi.gov 

 



 
 

EVENT PLAN CHECKLIST 
 
Please use this plan for events including 1 or more of the following items: 
 
 Involve the use or assistance of City Staff 
 
 Held on City property or within City buildings 
 
 Involve street closures or traffic alterations 
 
 Utilize City funds 
 
The following items will be required prior to the event: 
 
 Anticipated use of City staff by department 
 

Approved financial agreement securing funds for the event including: reimbursement of staff 
costs, materials or formal waiver of those fees 
 

 Site Plan of Event 
 
 Emergency Management Plan 
 
 Volunteer Waiver Forms 
 
 Council and/or Board Authorization 
 
Other Applications That May Be Needed: 
 
 Amplification Device Permit – No Fee 
 
 Street Use Permit – Cost $25.00 
 
 Parade/Procession/Run/Walk Permit – Cost $35.00 
 
 Temporary Class B License – Cost $10.00 (At least one bartender licensed in the City of  

New Richmond must be on duty at all times.) 
 
 
 
 

156 East First Street 
New Richmond, WI 54017 

Ph 715-246-4268 Fax 715-246-7129 
www.newrichmondwi.gov 

 



  CITY OF NEW RICHMOND  
     APPLICATION FOR: 

 
___ Permit for Extension of Premises                   ___ Permit for Use of Amplifying Devices 

 
 ___ Request for Exemption from Sec. 50-87- Loud and unnecessary noise  
 
 
ORGANIZATION  NAME: ________________________________________________________ 
 
CONTACT NAME: _____________________________________________________________ 
 
ADDRESS: ___________________________________________________________________ 
 
PHONE NUMBER: _____________________________ 
 
LOCATION OF PERMIT USE: ______________________________________________________ 
(Diagram of area of intended use must be included) 
 
DATE(S) REQUESTED: ___________________________________________________________ 
 
TIME PERIOD REQUESTED: _______________________________________________________ 
 
PURPOSE OF REQUEST: __________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
___COUNCIL APPROVAL 
       ___________________________________ 
       SIGNATURE OF APPLICANT 
MAP INCLUDED 
COPY TO POLICE DEPT     ___________________ 
       DATE APPROVED 



 
 

NAME ___________________________________________________________ 
 
ADDRESS________________________________________________________ 
 
PHONE NUMBER ______________________________ 
 
ORGANIZATION NAME ____________________________________________ 
 
PHONE NUMBER ______________________________ 
 
NAME OF PERSON IN CHARGE _____________________________________ 
 
ADDRESS __________________________________________________________ 

 
PHONE NUMBER ___________________________________________________ 
 
DATE OF EVENT ___________________________________ TIME ___________ 
 
ASSEMBLY AREA, STARTING POINT, ROUTE TO BE TRAVELED, AND 
TERMINATION POINT: 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
FEE - $35.00 DATE PAID ________________  RECEIPT #_________________ 
   
 
      ________________________________ 
      SIGNATURE OF APPLICANT 
 
MAP INCLUDED  
COPY GIVEN TO POLICE DEPT  

APPLICATION FOR PROCESSIONS, PARADES, 
RUNS, WALKS,  

BICYCLE RACES AND MARATHONS 
 



 
 
 
We request to use the following street: ____________________________________ 
 
From _____________________________ to ________________________________ 
 
for the following purpose: ______________________________________________ 
 
between the hours of _______ and _________on the _______ day of ___________,  
 
20____ and do hereby consent to the City of New Richmond to grant a Street Use  
 
Permit for use of the said portion of said street for said purpose and do hereby agree  
 
to abide by such conditions of such use as the City of New Richmond shall attach to  
 
the granting of the requested Street Use Permit.  We agree to remove from the street  
 
prior to the end of said period all equipment, vehicles and other personal property  
 
placed or driven thereon during the event for which a permit is granted. 
 
We designate ________________________________ to be the responsible person or 
 
persons for this event.  Phone number of person responsible  __________________. 
 
 
      _________________________________ 
      Signature of Applicant 
 
 
FEE:  $25.00  Date Paid _______________  Receipt Number ____________ 
 
 
 
 
 

APPLICATION FOR 
STREET USE PERMIT 
 



 
 
 
 
 
 
  SIGNATURES OF RESIDENTS 
 
 1. _____________________________________ 
 
 2. _____________________________________ 
 
 3. _____________________________________ 
 
 4. _____________________________________ 
 
 5. _____________________________________ 
 
 6. _____________________________________ 
 
 7. _____________________________________ 
 
 8. _____________________________________ 
 
 9. _____________________________________ 
 
 10._____________________________________ 
 
 
SIGNATURES: 
 
 
_________________________________ _______________________________ 
POLICE CHIEF    STREET SUPERINTENDENT 
 
 
COUNCIL ACTION: _________________________ 
 



APPLICATION FOR TEMPORARY CLASS “B”/"CLASS B" RETAILER’S LICENSE 
See Additional Information on reverse side. Contact the municipal clerk if you have questions.

Wisconsin Department of RevenueAT-315 (R. 5-11)

FEE  $ Application Date:

DECLARATION

The Officer(s) of the organization, individually and together, declare under penalties of law that the information provided in this application 
is true and correct to the best of their knowledge and belief.

Date Filed with Clerk

Date Granted by Council

Date Reported to Council or Board

License No.

(Signature/date)

(Name of Organization)

(Signature/date)
OfficerOfficer

(Signature/date)
Officer

(Signature/date)
Officer

The named organization applies for:  (check appropriate box(es).)

 A Temporary Class "B" license to sell fermented malt beverages at picnics or similar gatherings under s. 125.26(6), Wis. Stats.

 A Temporary "Class B" license to sell wine at picnics or similar gatherings under s. 125.51(10), Wis. Stats.

at the premises described below during a special event beginning and ending and agrees
to comply with all laws, resolutions, ordinances and regulations (state, federal or local) affecting the sale of fermented malt beverages 
and/or wine if the license is granted.

County ofTown Village City of

1. ORGANIZATION (check appropriate box)

 (a) Name
 (b) Address

 (c) Date organized
 (d) If corporation, give date of incorporation
 (e) If the named organization is not required to hold a Wisconsin seller's permit pursuant to s. 77.54 (7m), Wis. Stats., check this
  box:
 (f) Names and addresses of all officers:
  President
  Vice President
  Secretary
  Treasurer
 (g) Name and address of manager or person in charge of affair:

2. LOCATION OF PREMISES WHERE BEER AND/OR WINE WILL BE SOLD:
 (a) Street number
 (b) Lot Block
 (c) Do premises occupy all or part of building?
 (d) If part of building, describe fully all premises covered under this application, which floor or floors, or room or rooms, license is to 

cover:

3. NAME OF EVENT
 (a) List name of the event
 (b) Dates of event

(Street) Town Village City

Bona fide Club Church Lodge/Society Veteran's Organization Fair Association



ADDITIONAL INFORMATION

May be Granted and Issued only to:
(1)   Bona fide clubs that have been in existence for at least 6 months prior to the date of application.
(2)   State, county, or local fair associations, or agricultural societies.
(3)   Church, lodge, or society that has been in existence for at least 6 months prior to the date of application.
(4)   Posts now or hereafter established of ex-servicemen’s organizations.

Application:
(1)   Filing:  In writing, for each event, on Form AT-315.
(2)   The local licensing authority may act on application or authorize an official or body of the municipality to issue the 

license.  (ss. 125.26(1) and 125.51(1)(a), Wis. Stats.)
(3)   The written application shall be filed with the clerk of the municipality in which premises are located:
 Class “B” (Beer):
 a. The governing body shall establish any waiting period before granting of a license for events lasting less than 

4 days (s. 125.04(3)(f), Wis. Stats.)
 b. At least 15 days prior to the granting of the license for events lasting 4 or more days.
 “Class B” (Wine):
 The application shall be filed with the clerk of the local municipality in which the event will be held at least 15 days 

prior to the granting of the license.
(4) Seller's Permit:  Sec. 77.54 (7m), Wis. Stats., provides an exemption from Wisconsin sales and use taxes relating to 

certain sales by a nonprofit organization.  Check the box if your organization qualifies for the exemption and therefore 
is not required to hold a seller's permit.

(5)   Publication:  Not required.

Fee: Not to exceed $10.  (Exception:  No additional fee may be charged if organization is applying for both a Temporary 
Class “B” and a Temporary “Class B” license for the same event.)

Duration:  The day, or consecutive days, that the specified event is in progress.

Restrictions:
(1)   License may not be issued to individuals.
(2)   Licenses to organizations, other than ex-servicemen’s organizations, can be issued only for a picnic or similar 

gathering.  They may not be issued for business or social meetings of the organization.
(3)   Licenses for club or organization meetings may be issued only to ex-servicemen’s posts.
(4)   License may cover either a specified area or the entire picnic grounds.
(5)   License issued to a county or district fair must cover the entire fairground (ss. 125.26(6) and 125.51(10), 

Wis. Stats.)
(6)  No license to clubs having any indebtedness to any wholesaler for more than 15 days for beer (s. 125.33(7), Wis. Stats.) 

and 30 days for wine (s. 125.69(4)(b), Wis. Stats.)
(7)   Licensed operator(s) must be present at all times (ss. 125.26(6), 125.32(2) - Beer; 125.51(10), 125.68(2) - Wine; 

125.17)
(8)   The licensed club, club members, or any other persons are not permitted to possess intoxicating liquor on licensed 

premises on the Temporary Class “B”/”Class B” licensed picnic area. (s. 125.32(6), Wis. Stats.)
(9) Not more than 2 wine licenses may be issued to any club, county or local fair association, agricultural association, 

church, lodge, society or veterans' post in any 12 month period.
(10) Licensed organizations must purchase their product from a licensed wholesaler.

NOTE: Most coolers presently on the market have a fermented malt beverage base allowing sale under a beer license, 
e.g. Bartles and James, Seagrams, etc.
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